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BCTYII

PosmmpenHss CycmiibHO-TIOMITUYHUX, CEKOHOMIYHUX, HAYKOBO-TEXHIYHUX 1
KyJIbTYPHUX 3B'SI3KIB MK HAIIIOIO KPATHOIO 1 PSIZIOM 3aKOPJAOHHUX KpaiH BUKIMKAJIO
MIJBUINCHUHN 1HTEpeC JO0 BHUBUCHHS 1HO3EMHHX MOB 1, 30KpeMa, aHTJIHChKOI MOBH.
Jlobpe 3HaHHSA 1HO3EMHHUX MOB € HEOOX1JIHOI YMOBOIO JUISS HOPMaJbHHUX JIJTOBUX
KOHTAKTIB MDK JIIOJbMH PI3SHOMAHITHHX Mpodecii y pi3HUX Tally3sX JIOJCHKO1
aistibHOCTI. Lle cTocyeTbes HE TUTbKM BUEHMX, HAYKOBIIIB, aCTipaHTIB, CTYJCHTIB 1
YUHIB CEpPEIHIX IIKLI, ajle TAKOkK O13HECMEHIB 1 MOMITUKIB, SIKI aKTUBHO CITUIKYIOTHCS
3 3apyODKHUMU MapTHEPAMHU.

Kpim 3HaHHa Oe3mocepeqHb0 camMOi MOBH HE MEHII BAXKIMBUM € HAsIBHICTH
HABUYOK CKJIQJAHHS JIMCTIB 1 pe3tomMe, BMIHHS O(DIIHHOTO IIJI0OBOTO M 0COOMCTOrO
muctyBaHHsA. [loB'si3aHo 11e 3 TUM, IO JTUCTYBaHHA B 3apyODKHUX KpaiHax, TaKuX,
Hanpukiaa, sk BemukoOputanis, CIIIA Ta iH. 3I1HCHIOETBCS 3a OCOOJIMBUMH
MpaBUJIaMu, K1 BIAPI3HSAIOTHCS BiJ 3arajJbHOMPUUHSITOI MPAKTUKUA CKIIQJaHHS JIMCTIB
B YkpaiHi 1 kpainax CHJI. OctanHiM 4acoM 3'SBHJIOCH YMMAJIO IPYKOBAHUX BHJIaHb,
y SKUX aBTOPU Hamarajiucs JOHECTU JO0 MAcOBOTO uMTaya Taki ocoOmmBocti. L1
3ycuiiisl Oyiu peajizoBaHi abo 3a KJIACHYHOIO CXEMOIO 3 3aIyYEHHSIM J1aJIOTOBUX 1
moOyTOBUX PO3MOBHUX TeM 1 MojienieHt [1], a00 BUKOPUCTOBYBAIMCS TOTOBI MPUKIAIN
JJIOBOTO i OCOOMCTOrO JIMCTYBaHHSA [2].

MeTo1o 1pOro NociOHMKa € crnpoda MPaKTHYHO y3arajlbHUTH ICHYIOUl 3pa3Ku
JUJOBOTO 1 TOBCAKIEHHOTO JIMCTYBAaHHS AQHMIIMCBKOIO MOBOIO 3 TEPEKIIAJIOM 1
KOMEHTapsIMHA, BKa3zaTH (OPMYIH MOBHOTO E€THKETYy Ta TMPHUKIATA IXHBOTO
BUKOPUCTAHHA B JIMCTaX, a TaKOX JaTH MOBHY I1H(opMmaliioo, MOB'A3aHy 3 iX
IrPaMOTHUM O(OPMIICHHSIM.

[lociOHMK cknamaeTbcs 31  BCTyNy, MOSCHIOBAJBHOTO TEKCTY, SIKH
JIOTIOBHEHHUM 3pa3KamMH JIMCTIB 1 MPUKIAAaMH CKJIaJaHHS pe3loMe, TIyMauHUM
CJIOBHHKOM 1  JOBIJKOBUM  MarepiajioM, BKIIOYAIOYM  HaWOIIBII ~ YacTo
BUKOPUCTOBYBaHI CKOpOYEHHs. [losICHIOBaNIbHUI TEKCT TaKOX MICTUTh TMpaBHIIa
CKJIQJlaHHS JIMCTIB 1 1XHI 3pa3ku i pi3HUX Bunaakis. lle go3Boise
BUKOPUCTOBYBAaTH HAaBEJICHI 3pa3Ku MOJENel JIMCTIB 1 pe3ioMe B IMPAKTHUIIl JIFOACH
HaWpi3HOMaHITHIIUX Tpodeciit. JIomOBHEHHSM 0 I[LOTO € BUKOPUCTAHHS B
MOCIOHMKY KOPOTKOTO TIIYMayHOTO CJIOBHHKA MPAKTHYHO BAXJIMBOI MEJArOr14HOI Ta
HayKOBOi TEPMIHOJIOTI 1 IEKCUKH, 110 B CBOIO Yepry, 0€3CYMHIBHO, PO3IIUPUTH KOJIO
MOTEHIIHHO MOXJIMBUX KOPUCTYBayiB JAHOTO MOCIOHMKA.

[Ipu yxnananHi nociOHuMKa OynM BUKOpHUCTaH1 BITYM3HAHI [1-3,6] 1 3apyOixkHi
mxepena [4,5,7-10].

JIOB1AKOBO-HABYAJIbHUIM MOCIOHMK PO3paxOBaHMU HAa IIUPOKE KOJO YMTAUIB,
[0 OXOIUIIOE CTY/ACHTIB, ACMIPaHTIB, BUKJIAJayiB 1 HAYKOBUX CHIBPOOITHMKIB, SIKi
MOBCSAKJACHHO MPOQECiitHO MPaIior0Th 3 KOPECIOH/ICHINEI0 aHTIINCHKOI MOBOIO, a
TaKoXK O13HECMEHIB 1 0ci0, M0 CaMOCTIHO 0a)kal0Th OMAaHYBaTH OCHOBU J1JIOBOTO
CHJIKYBaHHS aHTJIIMCHKOI0 MOBOIO Y YJIOCKOHAIUTH CBO1 3HAHHS.



1 OCOBJIMBOCTI CKJIAJIAHHSI JINCTIB AHI'JITMCBKOIO
MOBOIO

1.1 3arajanHi BizoMocTi

CkialaHHs JIMCTIB aHTJIINCHKOI0 MOBOIO MPOBOASTH 3TIHO 3 BUPOOJICHUMHU
npaBuwiamMu. 3a3BUyYail HE MOTPIOHO AOTPUMYBATUCH CHEIIATIbHOTO CTUIIIO, HaBITh
SIKIIIO TOBOJUTHCS BIAIPABIISTH JUTOBI TUCTH. JJ1sT O1TBITIOT YaCTUHHA KOPECTTOHACHITIT
M1IXOAUTH 3BUYAWHUN OIIIHUI cTUIb. ICHY€E KiNbKa MpaBUil Mo Te, K MOYMHATH 1
3aKiHYyBaTH Pi3H1 BUJHU JIMCTIB, @ TAKOXK SK PO3MIIIYBAaTH TEKCT JHCTAa HA CTOPIHIII.
OCHOBHI 3 HUX TaKiI.

1. BkagyiiTe Bally ajpecy y BEpXHbOMY MPAaBOMY KyTi MEPIIOi CTOPIHKU
JaucTa (CroYaTKy — HOMEpP KBapTUpPH 1 OyIMHKY, MOTIM — Ha3BY BYJIMII, MICTa 1 T.JI.).
He nunnite cBOi 1M'a 1 Mpi3BUIIE TEPEl aJPECOI0 — BOHH PO3MIIIYIOTHCS B CAMOMY
KIHII1 JIUCTA.

2. Binpasy micis ajpecu Ha HACTYITHOMY PSIJIKY HABOJMTHCS JlaTa CKIIaJaHHs
mucta. IcHye Kibka cmoco0iB jaTyBaHHs, Hampukiaa, 12.2.02, uu 12 February
2002, abo February 12th, 2002 (noxnaanimnie quB. logatok A).

3. Y nimoBoMy JUCTI BKazylTe iM's il aapecy ocoOu, 10 KO BU 3BEPTAETECH B
JiBIM YacCTHHI MEpHIOoi CTOPIHKK TEKCTy, MOYMHAIOYM 3 HACTYIHOIO psIKa MiCIs
BalIOl BJIACHOI aJpecH.

4. CraBte 3BepranHss Dear Mr. ........... un Dear Mrs. ......... TOLIO Ha
MOYaTKY MEPIIOro psijika, a He B MOTO CepeuHi.

5. IlounHaiiTe mepuie pedyeHHsl TEKCTY JUCTa 3 HACTYMHOIO psAJiKa MiJ 1M'ssM
0co0H, J10 SIKOi BU 3BEPTAETECS.

6. Ao aucT nounHaerbes cnoBamu Dear Sir(s) un Dear Madam, iioro Bapto
3akiHuyBaTH BuUpa3zom Yours faithfully, .. («Bimmanuii Bam, ...»). fAkmo x
BKaszyeThcsi 1M'st azapecatra (Dear Mrs. Kovacs), 3akiHUiTh TEKCT MOBIJOMJICHHS
cioBamu Yours sincerely, — («IIllupo Bami(a), ...») uun Menm odimiitHo: Yours,
.......... («Bami(a), .......»). Imomi BukopuctoByeThcs (paza Yours truly («Bipuuii
Bawmy») 3amicte Yours faithfully / Sincerely. Jlucra no apy3iB mMokHa moduHaTu 3i
3BepranHs mo iMeHi (Dear Peggy) 1 3akinuyBatu Bupazom Ttumy See you («/o
3ycTpiui») un Love («3 mo00B't0»).

7. Ha KOHBepTi mepe; TNpi3BHINEM CTaBUThCA iM's. Moro MoHA THcaTH
noBHicTIO (Peggy Kovacs) abo 3amumiatu Tuibku mnoyatkoBy Jitepy (P. Kovacs).
SAxkiio imM'a aapecaTa CKJIAIA€Thes OIbINE, HIXK 3 OJIHOTO CIIOBA, BKA3yIOThCS MPOCTO
iimanu (P. J. Kovacs). 3Buuaiino nepesa iM'ssM HyTh CKOPOUCHHSI, 110 BU3HAYAIOTh
cTaTh a0o0 cormianbHuii ctan ocodbu (Mr, Mrs, Miss, Ms, Dr — quB. [lonatok b), 1o
NUIIYThCs 3 Kpankowo (Mr., Ms.) B aMepUKaHCbKOMY BapiaHTi aHTJIIMCHKOT MOBH 1
HaiyacTime 6e3 — y Horo OpuTaHCHhKOMY BapiaHTi.

8. V mopiBusHHI 3 Benukobpuraniero opopmienus nuctiB y CIIIA mae Taki
0COOJIMBOCTI:

v IpW 3a3HadYeHHi AaTH Micaue iae nepen umcinoM (2.12.02 3amicts 12.2.02

TOIIO);



v/ micis 3BepTaHHS aMEPHKaHIll 3BHYAHO CTaBJATH JBOKpanky (Dear Mr.
Sahjani:), a anrmiiini — komy (Dear Mr. Sahjani,), BXKMBaHHS SIKOi BBa)KAEThCSI
BenbMU HeodiuiiauM y CIIIA;

v’ 3amicTe mpuiiHsATOro y BenmkoOputanii 3Bepranns Dear Sirs y CIIA
BUKOPHUCTOBYETHCS clioBo Gentlemen;

v" Bupas Yours faithfully He BXHMBa€TbCS; 3BUYAWHO HAPHUKIHIII JIMCTA CTABUTHLCS
Sincerely yours, Yours sincerely un Yours truly (n1uB. BuIle);

v/ aMepuKaHIli YacTO MHIIYTh IOBHICTIO Tepiie iMm's (JaHe Mpu XpeIieHHi) i
3aUIIAIOTh TUIBKM TOYAaTKOBY OYKBY sl cepeanboro imeHi (Peggy J.
Kovacs). Ile ne npuiiaaro y BenukoOpuTanii.

1.2 3arajJbHui MJIaH JUCTA

Jluctn, 3 SKMAMH MM 3yCTpIYaeMOCs, MOXHa pO3OUTH Ha JABl TpPyIu:
MOBCSIKJICHHI 1 JnUIoBl. [l TUX W 1HIIMX ICHY€E 3arajJbHUM TUTaH CKJIAJaHHS, IO
BKJIIIOYAa€ Kilbka 000B'si3koBUX eneMmeHTiB: (1) — azapeca BiampaBHuKa, (2) —
3BepTaHHs 0 ajapecara, (3) — TekcT noBigoMicHHs, (4) — 3akrouHe CJIOBO 4M (pasa i
(5) — mianuc BignpaBHuKa (puc. 1.1).

/

KBaprupa, 6y1uHOK,
BYJIULIA

MICTO, IITAT,
MOIITOBUH 1HIEKC,

2 KpaiHa
\ . .
3BepTaHHs J0 ajgpecaTa 1o iMeHi
[~ TexcT noBiiOMIIEHHS
™~
4
3axIro4H1 ¢JI0BO 4M (ppaza

[Mianuc (iM’s1 BiAnpaBHHUKA)

Pucynok 1.1 — Po3ranryBaHHs €1€MEHTIB JHCTa Ha CTOPIHIII



1. Adpeca sionpasnuxa . He3Baxarounm Ha Te, IO, SIK IPaBHIIO, aJapeca
BIJITPAaBHMKA 3a3HAYAETHCA Yy BEPXHbOMY IIPaBOMY KyTi CTOPIHKHM JIMCTa, MpPH
JIJOBOMY JIMCTYBaHHI MOTO MOXXHA PO3MIIIYBaTH y BEPXHIM YaCTHHI CTOPIHKH
MOCEPEANHI UM JIIBOPYY BHU3Y.

2. 3sepmanns 0o adpecama no imeri. 3BepTaHHS PO3TAIIOBYETHCS JTIBOPYY. SAK
IIpaBUJIO, SIKIIIO aBTOP JUCTa J00pe 3Hae ajapecara 1 Heo(iliHO Ha3MBa€ HOTO IO
IMEHI, BiH TTOYMHA€E MOBCAKACHHUMN JUCT 31 cioBa Dear («Jloporuii/ay), 3a sskum e
nepiie, Yu JaHe NMpu XpeuleHHi, imM's aapecata. Hanpuknan, Dear Bill, Dear David
TOIIIO.

[Ipore B odiliiHUX MOBCSIKASHHUX 1 JUIOBHX JINCTAX IICHsA 3BepTaHHs Dear
HJIe CKOpPOYCHHS, IO IIO3HA4Ya€ COIlialbHUM CTaH ajpecara, 1 HOTO MpPI3BHUIIIE.
Hanpuxmnan, Dear Mr. Hales, Dear Dr. Burkett Tomo. Y nigoBoMy nucTyBaHHI,
0COOJIMBO aMEPUKAHCHKOMY, YWTayy MOXYTh 3yCTPITHCS W 1HIII (POPMU 3BEpTaHb,
nHanpukiaja, Dear Editor («oporuii penakrop»), Dear Reader («/loporuit untau»).
Dear Parents («/lopori 6atekn»), Dear Colleague («loporuii xoseray) Tomo. Taki
dbopMH T03BOJISIOTH HE BUKOPUCTOBYBAaTHM Ha IMOYATKy JucTa ciioBa Dear Sir i1
Gentlemen, 1m0 Mmo4yacTy BBa)XaroTbCs 3aCTapUIMMHU ChOTOJIHI, TOMY III0O BOHHU HE
BPaxOBYIOTh JKIHOK, SIK1 BCE aKTUBHIIIE OEPYTh Y4acTh Y *KUTTI A1JIOBOTO CBITY.

B odimiitHux nuctax yuTay MOKe TaKOX MOMITUTH BXXUBAaHHS CKOPOUEHHS Ms,
[0 € TOYHUM MOBHHMM €KBIBAJIEGHTOM CKOopoueHHs Mr. [nmmmu cioBamu, Ms Bkazye
Ha JKIHOYY CTaThb OCOOM, aje He BU3HAYa€ NPH LbOMY POAMHHUIN CTaH. JledKl KIHKU
MPOJOBXYIOTh BCE-TaKW KOPUCTYBaTHUCS cioBaMu Miss (HezamixkHs) 4u Mrs.
(3aMiKHSL JKIHKA), ajge B OUIBIIOCTI JUJIOBUX JIMCTIB 3aCTOCOBYETHCS CBHOTOJIHI
CKOpO4YeHHS Ms.

[Ticns iMeH1 aapecaTa B 3BEpTaHHI 3aBXKIU CTABUTHCS KOMa 1 HIKOJU — 3HAK
OKJIHKY.

3. Texcm nogidomnenus. Cam TEKCT MOXHA TOYMHATHA TMHUCATU BIApa3y
JBOPYY, MPSAMO T 3BEPTAHHSAM 4YHM BIJICTYNUBIIM TW'STh 3HAKIB JIBOPYY, IO
TPaIUIIfHO O3HAYa€e MOYaTOK HOBOTO ab3ally B aHTJIOMOBHOMY TEKCTi. SKIIIO X BU
HE XOueTe POOUTH TaKHil THTEpBaJ, BaM HAJICKUTh 3AJHIIATH JTOJATKOBUN MPOMYCK
MDXK a03alamu.

TexcT MOBIIOMIIEHHSI CKJIQNAa€ThCs 3 TPbOX OCHOBHMX YacTUH: 1) BCTyIy,
2) METH, HOBHH TOIIIO 1 3) BUCHOBKY.

1. Tekct mounmHaeThcsi ab0 3 TMOCWIAHHS Ha JIUCT, KUMKW OyB HEIIOJAaBHO
OTpUMaHM, a00 Ha TMOJIi0, sIKa TOCTYKUIa IPUBOIOM JIJIsl CKJIaIaHHsI JAHOTO JIMCTA.

Ocb kisbKa ¢pa3, Kl MOKYTh OyTH BUKOPUCTaH1 HA TOYATKY OMOBIAIL:

v" | have just received your letter and am writing at once because...
S Tiapku 10 oAeprkaB Baiil UCT 1 BiApa3y K MUIILY BIAMOBIAL, TOMY IIO... ;
v I'm sorry it has taken me so long to reply to your last letter but...
MeHni myxe HE3pydyHO 3a Te, IO s TaK JOBrO HE MHCAB BIAMOBIIb Ha Barm
OCTaHHIN JIUCT, aje.. ;
v What a surprise it was to get a letter from you after all this time
SAx nuBHO Oys0 oxeprkatyu B Bac mucra micis Takoi TpUBaioi epepBH ;
v" | was very sorry to hear...




Meni Oyno myke HIKoAa JOBIAATHUCA. .. |
v" | feel sure that you will be interested to know...

A BrieBHeHui, 1o Bam Oyjie 11ikaBo JOBIIATHCA...

2. 'o0BHA YacTHHA JIUCTA HE CKJIAJAE€THCS 32 IKUMUCHh TBEPAUMHU MPABUIIAMH.
[i oOcsr, 3micT, CTHIb BHUKJIAJy TOIIO 3ajeXaTh Bl METH JHMCTa 1 BIJl TOTO, B SIKUX
BITHOCMHAX OJMH 3 OJIHUM 3HaXOJSAThCS aBTOP 1 aJipecar.

3. BUCHOBOK siBJIsi€ COO0I0 BBIWIMBY KIiHIIBKY JIMCTA, 110 MOXKE BIIOMBATHUCS Y
BUTJISIAI HaJli HA MIBUIKY 3yCTpid 3 KUM-HEOYb, Tepeaadi HAMKpamux modakaHb,
NpUBITaHHS JpY3siM ToI10. Och KilbKa MPUKIAIIB:

v" I look (shall be looking) forward to hearing from you soon.
51 yekaro (4eKkaTUMYy) 3 HETEPIIIHHAM SKHAWIIBUIINX 3BICTOK Bij Bac.
v" 1 do hope to see you soon.
[[upo criogiBarocs Ha MBUAKY 3yCTpPiY.
v' (Please) remember me to...
byab nacka, nepenaite mpuBITaHHS BiJl MEHE...
v" (Please) give my best wishes to...

bynaw nacka, nepenaiite Moi Halikpalii modaxaHHs...

4. 3axnrouni cnoso uyu ¢gpasza. Jlana (paza HABOAUTHCS HANMPUKIHIN JIMCTA B
MmpaBidi TOJIOBUHI psAKa 1 BIJOKPEMIIOETHCS KOMOIO. 3apa3 Il OCOOHCTOro
JUCTYBaHHS XapaKTEepHI Takl 3aKJII04HI Ppa3u:

v" Love («3 11060B'10») — U pOJMYIB 1 TyKe OIU3BKHUX IPY3iB;
v" Yours («Bari(a)») — mpocrto st Ipys3is;

v" Yours truly («Bigmanuit Bam») — 1st He ayke OIM3bKHX

v" Yours Sincerely («Illupo Bami(a)») — mis apy3iB i 3HAHOMHUX.

9. Ilionuc eionpasnuka. I1i1 3axa04HOI0 (Pa300 CTAaBUTHCS MIANUC, SIKUWA Y
3QJIEKHOCTI BiJ] TUIy JIMCTa MOE OyTH TOBHHMM (JIJIOBA KOPECHIOHJIEHIIIs), abo
MOXE CKJagaTUCS 3 Iepumioro iMeHi abo HaBiTh 13 TIpI3BHUCHKa (ocoOucTe
JUCTyBaHHS). Y Oyab-SKOMY BHMAAKy MIAMUC Mae OyTH pO3OIpIHBUM, TOMY IO
MOTIM 1M'sl TOBUHHE BKa3yBaTHCA Ha 3BOPOTHHOMY JIMCTI, KW OyJnie anpecoBaHUM
BaM.

ko mo 3akiHYEeHHI JMCTa aBTOPY CIajga€ Ha JIyMKY JOIMOBHUTH JIUCT
J0JIaTKOBOIO 1H(GOPMAIII€0, MICHS MAMKUCY AOJAETHCA MYyHKT MOCTCKPUIITYM, SKHUM
BBOAUTKCS OykBamu P.S. (PostScript).

Ha 3akiHueHHs HEOOXiJHO BIJ3HAYUTH, IO AOOpPUN JHUCT Mae OyTH YITKO
npoayManuM. HeoOxigHo, 106 Horo 3micT OyB SICHUM JJid 4MTaya, a TaKoX II100
TEKCT loro OyB 100pe po3ramoBaHui Ha cTopiHii. [lam’sTaiiTe, M0 KOXEH JIUCT
B1IOMBa€ 1HIUBIAYAIBHICTh aBTOpPA 1, OTXKE, € TAKUM YHUHOM, TJIMOOKO OCOOMCTUM
TBOPYHM aKTOM.

1.3 3pa3ok opopMiIeHHSI KOHBEpPTA
Aodpeca na xongepmi. Ha KOHBEpTI HEOOXITHO BKAa3aTH Ha MEPLIOMY PSAKY

NpU3BHUIIE Ta IM'S ajipecara, Ha APYromMy — OYJMHOK 1 BYJUIIO, HA TPETbOMY — MICTO
1 TOIITOBHUM 1HJIEKC 1 Ha OCTAaHHbOMY — Ha3BYy KpaiHW. Yci IIi BiAOMOCTI MOBHUHHI




po3TamoByBaTucs B ILEHTpl KoHBeprta. IIpi3Bumie Ta iM's, a Takox ajpeca
BiJIMPaBHUKA HABOAATHCS Y BEPXHbOMY JIIBOMY KyTi KOHBepTa (puc. 1.2).

[ToBHE iM’s1 BiATIPaBHHKA,
fioro (kBaptupa), OyAMHOK,
BYJIHIIA,

MicTo (mITar),

MOIITOBHH 1HAEKC, KpaiHa

*)

Micue
TUIS
MapKu

IloBHe iM’st agpecara

ioro (kBaptupa), OyJHHOK,
BYJIULIS

MICTO (IITar),

MOIITOBUH 1HIEKC, KpaiHa

) KoMH He CTaBiATbCS U1 TUCTIB, BiampaBieHux 13 CHIA Ta meskux

THIIMX KpaiH.

3 HalOUIBII  Y)KUBAHUMH

Pucynox 1.2 — 3pa3ok odopmIiieHHS KOHBEPTa

CKOPOYCHHAMHN BH  MOXKCTC

03HAUOMUTHCS

HaIpUKIHII JaHoro nocioHuka. Crnucku ckopodyeHb Ha3B mrtaTiB CHIA auB. y

Honatky B.



2 IIPUKJIAJIA CKJIAJAHHS JIMCTIB
2.1 TloBcAKIEHHI JUCTH
2.1.1 Bubauenns

Bubauenns (odirriiine)
Apology (formal)

Address
March 1, 2001

Dear Mr, Smith:
| want to apologize for not having answered your very kind letter sooner, but
| have been away on a trip and just returned today.
The photographs you sent are beautiful. My family and | appreciate them very
much. They are the best kind of remembrance, and we are very grateful.
Again, please accept my apologies for the delay. And please give my best
regards to your family.
Sincerely,

Your student,
Alfred Chace

Anpeca,
JlaTa

[ManoBHMt M-p CMiT,

g X04y BUOAUYMTHCS 3a Te, 1110 HE BIANOBIB Ha Bai m100'13H1i1 ucT paniie, ane
s OyB y Bia'i311, 1 MOBEpHYBCA TUTbKU choroaHi. Dortorpadii, sixki Bu Hamgicinamm,
gynoBi. Hammii poauwHi BOHM Jyke Jnopori. BoHM BHUKIHMKAIOTh y Hac
HaWUTMIPUEMHIIII crioraay, 1 Mu myxe BasdHi Bam. [Ipomy Bac e pa3 mpuitasatu
Moi BuOaueHHs 3a 3arpuMKy. [, Oyap Jacka, mepemaiiTe Mol HaWKpari
nobaxanHs Bariii poauHi.

[Iupo Bamw
cTyneHT, Anbbpen Yetic
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Bubauenns (neodimiiiue)
APOLOGY (informal)

Address
March 1, 2001

Dear George:

I'm writing to tell you that I've lost your copy of «Gone with the Wind». I left
it in the lounge and someone must have picked it up. I'm realy very sorry, and
| will try to replace it as soon as | can.

Regards,

Andy

Anpeca
Jlarta

Joporuit Jxopmx,

a nuury, abu MOBIJOMHUTH MpPO TE, IO 3aryOMB TBOIO KHUTY «YHECEHHbIE
BeTpoM». S 3anumuB 11 y BiTaJdbHI, 1 XTOCh, HANIEBHO, B3sB 1i. S myxe mporry
MeHEe BUOAYuTH 1 cCIpoOyI0 IKOMOTa IBU/IIIE 11ICTATH TOO1 HOBY.

3 MoBaror

Enm
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2.1.2 CniBuyTtTs

CmiB4yTTS 3 MPUBOLY XBOpoOH (odirriiine)
CONDOLENCES on an illness (formal)

Address
June 15, 2001

Dear Ms. Rogers:

We were sorry to hear about your illness and hope that you recover soon.
With best wishes for a speedy recovery.

Your English class,

(by Henry Moore)

Anpeca
Jlara

[ITanorHa nani Pomxepc,
HaMm OyJio mIKoja JoBigaTucs npo Bamry xBopoOy, 1 MU CHOIBAEMOCS, IO
Bu nezabapom oxyxkaere.

3 HalKpaImuMu MOOKAHHSAMU SKHAWIIIBUAIIOTO 0Ty KaHHS.

Bamma rpymna yuHiB, siKi
BUBYAIOTh AHTJIICHKY
MOBY

(T'enpi Myp)
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CriBuyTTS 3 IPUBOAY XBOPOOH (HEOiIiiiHE)
CONDOLENCES on illness (informal)

Address
Jule 11, 2002

Dear Rick:
We were sorry to hear about your illness, and hope that you'll be up very
soon. We miss you!

Get well soon,

Jenny and Paul

Anpeca
JlaTa

Hoporuii Pik,
HaM OyJI0 IIKO/A JIOBIJIATUCS MPO TBOIO XBOPOOY, 1 MU CIOJIIBAEMOCS, 110 TH
He3abapoMm npuiiaent y Hopmy. Ham Tebe He BucTadae!

Onyxyit ckopiiie,

Jxeni 1 [Ton
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2.1.3 TlozmopoBneHHSs

[To3nopoBieHHs 3 TPUBOAY NMPUCBOEHHS BUCHOTO CTYIEHS (O]iIiiHe)
CONGRATULATIONS on graduation (formal)

Address
July 11, 2001

Dear Dr. Harrison:

Congratulations on the completion of your doctoral degree. May | wish you
every success in your new career.

Sincerely,

Edmund J. Hill
Director, Language Center

Anpeca,
Jlarta

[ITaHnoBHMIA TOKTOp XappiCoH,
IPUIUMITH TIO3JI0OPOBJICHHS 3 TPUBOJIY OJIEP>KaHHS TOKTOPCHKOTO CTYTICHS.
Jlo3BosbTe mobaxkatu Bam ycinsikux ycmixiB y Baiiii HOBIi kap'epi.

[upo

Eamynna JIx. Xim,
JTUPEKTOP MOBHOTO IIEHTPY
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[To310poBNEeHHS 3 HATOAX HOBOTO MpaleBIalITyBaHHs (HeO(iIiiHe)
CONGRATULATIONS on a new job (informal)

Address
February 12, 2001

Dear Joe:

Congratulations on your new job! We were all really happy to hear the good
news and wish you the best of luck.

Let us know how you are getting along—and when you’re coming through
Tulsa again. Soon we hope!

AS ever,
Mike

Anpeca,
nara

Hoporwuii JIxo,

BITAEMO 3 OJIEpXKaHHSM HOBOi poOotu! Mwu Bci OyiaM mMO-CIpaBXKHHOMY
IIACJIMB1 IOBIJIATUCA TIPO 10 TApHY HOBUHY 1 0a)Ka€EMO BCUISKOTO YCITIXY.
[ToBimom Ham, sik y TeOe WIyTh CIpaBu 1 KoM TH 3HOBY Oyxaem y Taca.
CnopaiBaemocs, 1o He3abapom!

TBiit Mank
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[TozmopoBneHHs 3 THEM HapOKEHHS (HeodiIiiHe)
CONGRATULATIONS on a birthday (informal)

Address
February 12, 2001

Dear Katheleen:
Happy Birthday, and many happy returns of the day!
Love,

Susan

Anpeca,
Jlata

Jopora KeTin, mo310poBIIsito 3 JHEM HAPOKEHHS 1 0a)Karo TOBIMX POKIB
KUATT!

3 11000B'10

Cro3an
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[TozmopoBnenns 3 50-1miTHIM OBiIeeM Beclyutst (odimiitHe)
CONGRATULATIONS on a fiftieth wedding anniversary (formal)

Address
May 2, 2001

Dear Mr. and Mrs. Brock:

Congratulations on your golden wedding anniversary! Although we can’t
be with you to help you celebrate this very special occasion, please know that
we are with you on this happy day.

With warmest best wishes,
Sincerely,

Mary and John Smith

Anpeca,
nara

[ITanoBHi maH 1 nani bpok,
MPUIAMITH TO3JOPOBJIECHHS B 3B'SI3Ky 3 30JI0TUM IOBUIEEM Balloro Beciuis!
Xo4a MM HE MOXeMO OyTH Mopyd4, 100 BIJICBATKYBaTH 110 OCOOJIMBY MOIIIO,
Oy.Ilb Jlacka, 3HaiTe, 1110 MU Pa30M 3 BaMH Y 11eH 111acJIMBUI JCHb.

[3 HaliTenImKUMHI NO0AXKAHHAMHU.

[mpo Bami

Mepi 1 Jxon Cmit
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2.1.4 3anporeHHs

3amnporieHns (HeodiriiHe)
INVITATION (informal)

Address
June 15, 2001

Dear Prof. and Mrs. Miller:

My family and I would like to invite you to spend the Fourth of July Holiday
at our summer house on the ocean. Our house is near the beach and you will
be free to swim and walk along the shore to your heart's content. We will meet
you at the airport and take care of all your transportation. We are looking
forward to seeing you and do hope that you can come.

Cordially,
Mary Margaret Nelson

Anpeca,
Jlara

Hopori npodecop 1 nani Miep,

MH 3 POJMHOIO XOTUIM O 3aIpOCHTH Bac MPOBECTH CBATO JIHSA HE3aJIeKHOCTI
(4 numnHA) y HamoMmy 3aMicbkoMy OyAauHKY Ha Oepesi okeany. Lleit OymuHOK
3HAXOJMUTHCS TIOPYY 3 TUISHKEM, 1 BU 3MOKETE BUIBHO TIJIaBATH 1 TYJISITH B3JOBX
Oepera, CKIJIbKU AyIIa 3a0axae.

Mu 3ycTpiHEMO Bac B aeporopTi i moadaeMo Mpo BCl Ballll mepecyBaHHA. 3
HETEPIIHHAM YEKaeMO 3yCTpiui 3 BaMH 1 JIWCHO CIIOJiBa€EMOCS, IO BHU
3MOJKETE TIPUIXATH.

[Iupo Bamma

Mepi Maprapet Henbcon
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3amporieHns (Heoditiitae)
INVITATION (informal)

Address
June 15, 2001

Dear Paul:

We're having the Fourth of July get-together at our summer house. Bring your
beach clothes and a good appetite and plan to spend the weekend!

P.S. We’ll pick you up al the airport, of course!

Tom

Anpeca
Jlarta

Hoporwnii 1o,

4 nUNHSA MU BJIAIITOBYEMO BEUIPKY B HAIIOMY 3amicbKoMy OynuHKy. [IpuBe3u
IULSDKHI pedl pa3oM 13 TapHUM aleTUTOM 1 BJAIITYH CBOi CIpaBH, Tak 100
n00pe MPOBECTH 1€ YIKEH]I.

P.S. Mu, 3BuyaiiHo, 3yctpinemo tede B aepornopTil

Tom
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3anpoieHHs (HeodiiiHe)
INVITATJON (informal)

Address
October 4, 2001

Dear Jerry and Carol:

You are cordially invited to come to our annual Halloween costumes party on
Monday, October 31, 2001 at home. We promise surprises, fun costumes, and
good food. Bring a friend!

Looking forward to seeing you!

The Thornpsons
RSVP regrets only
715-9686

Anpeca

Jlata
Hopori Jxeppi 1 Kepou,

CEpJIEYHO 3alpoIIyeEMO Bac MNPUUTH y mnepenneHb J[HA ycix CBIATHX Yy
noHenmok 31 »xoBTHS 2001 poky A0 HaAmoro OyAMHKY Ha KOCTIOMOBaHY
Beuipky. OOIIgeEMO CIOPIPU3H, KyMeIHE BOpaHHS 1 CMauyHE YacTyBaHHS.
[TpuxoawTe 3 qpyrom! 3 HETEPITIHHIM YEKAEMO 3yCTpiyl 3 Bamu!

Tomncouun

OO0OB'I3K0BO MOBIIOMTE,
SIKILIO HE 3MOYKETE IPUITH,
3a Tenedonom: 715-9686
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2.1.5 Tlomsaka

JIUCT 3 MOASKOI0 32 TOCTUHHICTH (O(IIIHHIIA)
THANK YOU «bread and butter letter»

Address
November 14, 2001

Dear Mr. and Mrs. Williams:

Thank you again for the wonderful weekend! | had such a good time visiting
you and your family, and I enjoyed meeting all your relatives. | shall never
forget the warm hospitality.

| hope that some day you are able to visit me and my family. | would like to
return your kindness and hospitality, and to show you around my hometown.
Please give my respects to all your family.

Sincerely,
Douglas M. White

Anpeca,
Jlara

[IIaHOBHI 1aH 1 MaHi1 YiabIMmc,

e pas JsAKyr BaMm 3a 4ynoBui yik’ena! S tak qoOpe mpoBiB 4ac B TOCTAX Y
Bac 1 BaIloi pOJMHM, a TAKOK OTPUMAB BEJIMKE 3aJI0BOJICHHSI BiJl 3HAOMCTBA 3
BalllUMU poaudamu. S HiKOIM He 3a0y/1y BaIlly IPUBITHY TOCTUHHICTb.
CrnioniBarocsi, o0 KOJU-HEOYIb B 3MOXKETE BIJIBIIATH MEHE 1 MOIO pOoauHy. S
0 XOTIB BIAASYUTA BaM 3a JOOPOTY 1 TOCTHHHICTH 1 TMOKa3aTH CBOE PiJIHE
MICTO.

Bbynw macka, nepenaiite Moi Haiikpari moOa)xaHHs yCiii Baliid pouHi.

[lupo Bam,
Hyrnac M. Yaur
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JIUCT 3 MOASKOT0 32 TOCTUHHICTH (HEODIIIHII)
THANK YOU «bread and butter letter»

Address
March 1, 2001

Dear Edith:

Thanks again for the wonderful weekend! The children and I really enjoyed
our visit. We think you're the perfect hostess!

Please come visit us in Chicago. We'd all love to have you stay for
Thankvisiting.

Love,

Laura, Meg and Scott

Anpeca,
Jlarta

Hopora Enir,

me pa3 cmacuOi 3a mpekpacHuil yik’ena! Mu 3 AiTbMH JIHCHO OTpUMAaNIH
BEJIMYE3HE 3aJJ0BOJICHHS B1JI OJOPOXKI A0 Bac. Mu BBakaeMo TeOe 4UyI0BOIO
rocrnoauHero!

Bynp nacka, mpuizauth a0 Hac y Yikaro. Ham Ou gyxe xoTinoch, mod Tu
MOrOCTIOBAJIA Y HAC Ha JIeHb MOAsKH.

3 11000B'10

Jlaypa, Mer 1 Ckott
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[Toxsika 3a mogapyHoK (odiriiiHa)
THANK YOQOU for a gift (formal)

Address
November 14, 2001

Dear Dr. Malone:

My sister and | want to thank you for the wonderful books which just arrived.
They will be extremely useful in our courses this next semester. We deeply
appreciate your thoughtfulness.

With very best regards,
Sincerely,

Agnes and Iren Howe

Anpeca,
maTta

[ITanoBHUY nOKTOpEe MENIOH,

MH 13 CECTPOI0 XO4YeMO MOJSIKyBaTH Bam 3a 4y/oBI KHWUTH, SIKI IIOWHO HaM
JIOCTaBWIM. BOHU BeIbMH JOMOMOXYTh HaM Y HaBYaHHI HACTYIHOTO
ceMecTpy. Mu rimboKo 1iHyeMO Balry TypOOTy Ipo Hac.

3 HallkpaluMu MoOaKaHHIMU
[Iupo Bamri
Arsnec 1 Aipin Xay
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[Tonsika 3a mogapyHOK (HeodiriiHa)
THANK YOQOU for a gift (informal)

Address
March 1, 2001

Dear Ruth:

Thanks so much for the birthday book. It's just what | need!
Love,

Agnes

Anpeca,
nara

Hopora Pyr,
BEJMKE cracuOl 3a MoJapoBaHy Ha JIeHb Hapo I KeHHs KHury. Lle came Te, 1m0
MEHI1 MOTPiOHO!

3 1r000B'10

ArHec
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2.2. JlinoBe JJUCTYBAHHS
2.2.1. IloBimoMiieHHSA

[ToBimoMIIEHHS TIPO OfIEpP’)KaHHS KOHTPAKTY
ACKNOWLEDGMENT (receipt of contract)

ABC Corporation
123 Long Street
Bigtown, CA 88888
November 14, 2001

Dear Director:

This is to acknowledge receipt of the housing contract that. | requested.
Thank you for your promptness.

Yours truly,
Thomas R. Hood

Thomas R. Hood Associates
Fourth and Pine Streets
Los Angeles, CA 88888

Anpeca,
maTta

[[TaHOBHMY TTaHE TUPEKTOPE,
JaHUM TOBLIOMJIsII0O Bac mpo olepkaHHS KOHTPAKTy Ha KUTIOBE
OyIIIBHUIITBO Y BIJIMOBIAL HA M 3aITHT.

Jsikyro 3a Banry onepaTUBHICTb.
Bignanuit Bam
Tomac P. Xyx

AJpeca BimpaBHUKA
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[ToBigOMIIEHHS PO OAEPKAHHS TTOCUIIKH

ACKNOWLEDGMENT (receipt of package)

Prof. Louis Green
Dept. of English
Idaho State College
Boise, 1D 99999
May 2, 2001

Dear Prof. Green:

Thank you for sending the book parcel. It arrived safely and is in good
condintion.

We appreciate your care and consideration and look forward to hearing from
you again.

Sincerely,
A.B. Springer
A.B. Spriger
Rockway Apartments
Northtown, M| 22222
Anpeca,
nara

[ITanoBHuii npogecop ['piH,

nskyeMo Bam 3a mocuiiky 3 kHuramu. BoHa ycnimHo AocTaBlieHa B TapHOMY
ctanl. Mu uinyemo Bairy TypOoTy i yBary i 3 HETEpIIHHIM YEKa€EMO 3HOBY
3BICTOK Bl Bac.

[Iupo Bamw
A. b. Ciipunrep

AJpeca BiimpaBHUKA
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2.2.2 3aMoBIICHHS (3asBKa)

3asBKa Ha IMONICPCAHE 3aMOBJICHHA
REQUEST (for reservation)

Tiptop Travel, Inc
Fifth Avenue
Greenburg, VT 11111
February 12, 2001

Attention: World Travel Reservations

Please reserve one seat on your Around-the-World tour leaving Greenburg on
March 30, returning May 30. I am enclosing a down payment of $ 500.00 (five
hundred dollars) by personal check. Please bill me for the remainder.

Sincerely,
J. H. Harris
Mrs. J. H. Harris
Rockford Arms Hotel
Rockford, CO 33333
Anpeca
Jlarta

VYBara: 61opo oopMIICHHSI TONEPEIHIX 3aMOBJIEHb Ha KPYTOCBITHI MOIOPOXKI.

3ape3epByiiTe, Oyap Jlacka, IJii MEHE OJIHE MICIIC y Ballliii KPYrocBiTHiM
MOIOPOKi, 110 moYnHaeThes B ['pinbdepsi 30 6epesns (mosepuennst 30 TpaBHs).
Jlonaro ocobuctuii ek Ha oaepxanHs rotiekoro $ 500.00 (m'stcot mgomapis).
Bynw macka, BuCTaBTe MEHI paXyHOK Ha 1HITY YaCTUHY CYMHU.

[I{upo Bama
JIx. X. Xappic

Anpeca BinpaBHUKA
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3asBKa Ha KaTajor
REQUEST (for catalog)

Superior Books, LTD
55 Second Avenue
Prarie, NE 77777
July 11, 2001

Catalog Department:

| would like to request a free catalog on American Literature books. Please
send it to the address below.

Thank you for your attention.
Sincerely yours,
Harry Redding

Dr. Harry Redding
Dept. of English
Western College
Lakeview, NM 44444

Anpeca
Jlarta

Bigain karasoris:
S © xOTiB 3aMOBUTH OE3KOIITOBHMI KaTaJOl KHUT TPO aMEPUKAHCHKY
Jiteparypy. byab nacka, BULIUTITH HOTO 3a 3a3HAYEHOIO0 BHU3Y apECcOlo.
JIsaKyro BaM 3a yBary.

[upo Bawm

Xeppi Peguinr

Anpeca BinpaBHUKA
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3aMOBJICHHS Ha IPUI0AHHS KHUT

ORDERS (book purchase)

Blackstone Book Agency
Sixth Riverside Avenue
Olympia, WA 99999
June 15, 2001

Attention: Ms. Smith
Dear Ms. Smith:

Would you please send me a copy of World Wide Dictionary, unabridged
second edition, 1992. | am enclosing a money order for $ 37.50 to cover cost
and handling. If this amount is not correct, please let me know.

Thanking you in advance.

Yours truly,
Josephine Black
Principal

Dr. Josephine Black, Principal

City College

Mountainview, WA 99999
Anpeca
Jlara

VBara: mani Cmit

[IlarnoBHa mani CMmiT,

OyInp Jlacka, BHIILIITH €K3eMIUIIp BCecBITHBOTO CIOBHUKA;, Jpyre IOBHE
BuganHs, 1992. Jlomgaro rpomoBuii nepekas Ha $ 37.50 mist oruatu BapToCTi i
nepecusianHs. SKio 3a3HaueHa cyma HeBipHa, Oy/Ib J1acKa, OBIJJOMTE MEHE.
3a3maseriap BASYHA.

Bigmana Bam

Jxo3edina biek,

JTUPEKTOP
AJlpeca BiinpaBHUKA
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2.2.3 Ckapra

Ckapra Ha yIIKOJP)KEHHS TOBapy MPpHU TOCTaBIII
COMPLAINTS (damage in shipment)

Great Falls Manufacturing Co.
100 Main Street

Great Falls, MO 88888

June 15, 2001

Attention: Domestic Shiping Dept.

This is to register a complaint about the shipment of pottery (invoce #
33355999) that is received today. Several pieces were broken, and others were
chipped. I am returning the entire shipment air freight. Please sand a
replacement order packed in styrofoam.

| will appreciate your prompt attention.

E. J. Field
Field Arts and Crafts
20 Dury Lane
Boston, MA 33333
Anpeca
Jlarta

YBara: BiJIiJ1 JOCTaBKHA TOBAPIB J0JIOMY.

JlaHuM JIMCTOM BHUpPa)Kald CKapry Ha JOCTaBKYy KepaMiuHUX BHUPOOIB,
OTPUMAaHUX MHOIO ChOrojiHI (paxyHok-(akTypa Ne 33355999). Kinbka BHpoOiB
Oynu po30uti, a iHII Manu Bigkonu. [loBepraio BCio mapTito jiTakoM. byan
Jacka, HaJlIUTITh 3aMiHy ¥ ynakyiite BupoOu B cTipodoym™.

Byny BasunMii 32 IIBUAKE BUPIIMIEHHS I[bOTO MATAHHS.

E. Ix. ®inn
AJpeca BimpaBHUKA

*Cripooym — ¢ipMoBa Ha3zBa 03700JIOBAIBHOIO M 130JSLIHHOTO MaTepialy,
BUTOTOBJIEHOTO HAa OCHOBI MOJIICTUPOITY.
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Ckapra Ha TOMHJIKY B IpPyKOBaHOMY BHJIaHHI
COMPLAINTS (error in printing)

Highways, Incorporated
222 Broadway

New York, NV 10000
July 11, 2001

To Whom It May Concern:

This is to call your attention to an oversight in your spring advertisement on
overseas travel. You have totally overlooked the entire Mediterranean region.

Hoping to receive a corrected brochure at your earliest convenience.
Yours truly,

Helen McKay
Ms. McKkay
Hot Spring Hotel
Hot Spring, AR 22222

Anpeca
Jlara

BinnoBiganbHii 0co0l.

3Bepraro Bamry yBary Ha moMuiKy, AomyiieHy y Barmriii BecHsHIA pekiiami
3aKOpJIOHHUX  MOAOpOXKeW. Bu  1ITKOM  TpOmMycTWIM  BeCh  pailoH
CepenzeMHOMOp's1.

CrioniBarocst oJiep>KaTv BUMPABJICHY OpOITYPY SKHAUIITBU/IIIIE.

3 MoBarom

Xenen MakKen
Anpeca BiAIpaBHUKA
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Ckapra Ha 3aTpUMKY NpH BIATOBI/II HA 3a8BKY
COMPLAINTS (delay in response)

Horisons Books, Inc.
55 Canal Street
Chicago, IL 44444
July 11, 2001

Attention: Olders Dept.

Would you please check on our order for one copy of World Problems, by
John Doe, Universal Press, 1997, which we sent to you on September 1, 1998
with a check for $ 25.00 (twenty five dollars) enclosed for cost and shipping.
If you did not receive the order, or if it is out of stock, please, let me know.

Yours truly,
Grace R. Ames,
Librarian
Central library
Green River, MA 11111
Anpeca
Jlara

VBara: BiIiJ1 3aIBOK

Yu "e OyzaeTe Bu JII00'sI3HI MEPEBIPUTH HalTy 3asBKY Ha | MPUMIPHUK KHUTH
«CsiToBl npobnemu» (aBrop: Jxon Jloy, Bun-Bo: FOniBepcan Ilpecc, 1997).
Mu nanpaBwim ii g0 Bac 1 BepecHs 1998 p. 13 gomaHum uyekoM Ha 25
(mBaaUATH M'ATh) AOJAPIB AJI OIUIATH BapTOCTI KHUTH Ta ii NMEpPEeCHIIaHHS.
[ToBimomTe, Oyab Jacka, SIKIIO BU HE OJIEPKaIU HaIly 3asiBKY, YW SKIIO I[bOTO
BUJIAHHS HEMa€ y BamomMy (GhoH/II.

3 noBaroro
I'peiic P. Eims,
616moTekap

AJipeca BiinpaBHUKA
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2.2.4 3anpomeHHs

3anporieHHs: Ha KOH(GEPEHITI0
INVITATION (conference)

Dr. Barbara Phillips, Chairperson
Department of English
University of Farmington
Farmington, OH 55555

May 2, 2001

Deal Dr. Phillips:

We are honored to invite you to participate in our forthcoming conference on
old Gaelic phonology to be held October 7-10 in New York City College's
School of linguistics. The enclosed brochure will give details on papers,
speakers and deadlines for abstracts.

We look forward to your acceptance.

Very truly yours,
Magda L. Bentey,
Chairperson

Prof. Magda L. Benley

School of Linguistics

New York City College

New York, NY 10000

Anpeca
Jlarta

[ITanoBHa a-p Pimirc,
MU Ma€eMO YecTh 3ampocuTH Bac B3ATH ydacTb y Hamiid MaiOyTHIN
koH(pepeH1li 3 QoHonorii apeBHeraenbcbkoi MoBU. Bona BinOynerscs 7-10
»koBTHA B I1IKoi JiHrBicTHKM Mickkoro konemxy (M. Hpro-Hopk).
VY nopaniii Opolrypi MICTAThCS AaHl MPO MaTepiaid, JOMOBIAAYiB 1 KIHIIEBI
TEPMIHU JJIs BIANPABIECHHS PE3IOME.
3 HeTepHiHHAM YyeKaeMo Baiioi 3ronm Ha y4acTb.

3 MPOIO MOBArow

Marpa JI. Bentmi,

3aB. kadenpu

AJpeca BimpaBHUKA
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3anpouieHHs Ha IpUioM

INVITATION (reception)

Robert Peterson
113 Parklane Drive
Wiliston, FL 66666
July 11, 2001

Dear Mr. Peterson:

We are pleased to invite you to a reception on September 28, 2001 to he held
in honor of Prof. Marilyn Gomez, the newest member of the faculty in the
Department of Electrical Engineering. Prof. Gomez will meet members of our
Department for the first time, and we would like to welcome her officially in
our staff. A light lunch buffet will be served before the ceremony in the
Johnson Room of the Administration Building at 12:00 a.m.

Please plan to attend.

James Kendick, Chairman
Dept. of Electrical Engineering

Anpeca
Jlara

[[TanoBHM# nane Ilerepcon,

HaM MpueMHO 3anpocutd Bac nHa npuitom 28 BepecHs 2001 p., mo
BJIAIITOBYETHCS HA YecTh pod. Mepuitin ['omec, sika npuinuia npaioBaTi Ha
dakynbrer Ha BigguteHHs —enektpotexHiku. IIpod. Tomec ymepire
3YCTPIHEThCS 31 CIIBPOOITHMKAMH HAIIOr0 BIAAUICHHSA, 1 HaM XOTiaocs O
oQi1AHO MPUBITATH i B HALIOMY KOJEKTHUBI.

ITepen mouyaTkoM IiepeMOHIi BIIOYAEThCS JETKUNA CHIAHOK «a-Jig Qypiiery.
epemoniss mouHeThcss o 12 romuni naHsa B 3am JDKOHCOHa B
aJAMIHICTPaTUBHOMY OYyJIUHKY.

Bynp nacka, 3Hai1iTh 4ac AJi NPUCYTHOCTI.

Jlxerime Kennuk, 3aB. kadeapu
BIJIJIJICHHS €JIICKTPOTEXHIKH
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2.2.5 3asBa (HaB4YaHHs, poOOTA)

3asiBa 3 MPOXaHHIM IIPO 3apaxyBaHHS Ha KOMIT FOTEPHUIN KypC
APPLICATION (computer course)

Easy Correspondence Coursexs, Inc.
90 East Main Street

Littletown, SC 77777

November 14, 2001

Dear Director:

Enclosed please find my application form for your course in Computer
Language 1, with a personal check for one hundred, fifty dollars ($150.00).
Please advise if this amount is not correct.

Thank you,

Joseph Browning
Joseph Browning
1717 Tenth Avenue
Black Rock, AR 22222

Anpeca
Jlara

[[TaHOBHMY ITaHE JUPEKTOD,

JOIal0 CBOKO 3asiBy 3 TMPOXaHHAM MNpO 3apaxyBaHHs Ha Bam Kypc
KoMIT'toTepHoi MoBH Il 3 ocoOrcTrM YekoM Ha cTo n'sataecart gojiapis ($ 150).
Bynp nacka, moBigomMTe, SIKIIO 3a3Ha4Y€HA CyMa HEBIpHA.

JIaKyro

JI>xo3ed bpayHinr
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3asiBa 3 MPOXaHHSAM PO MPUKHOM JI0 YHIBEPCUTETY
APPLICATION  (university)

Registrar Office
State University
Littleton, SD 55555
March 1, 2001

Dear Regisrtar:

| am a student of microbiology in Geneva, Switzerland. | would like to apply
for entrance to your university. Would you please send me an application form
and information on your university.

Thank you.

Yours truly,

Renee Martin
Blank Apt. 406
Geneva, Switzerland

Anpeca
Jlara

Cekperapiar

[[TaHOBHMY TTaHE CEKpETap,

s cryaeHT MikpooOionorii B JXenesi, IlIBetimapis. Meni xotijgocs 0 momaru
3asBy 3 MPOXAaHHIM MpO mpuiioM a0 Bamoro yHiBepcurtery. Buiuiite meHi,
Oynb acka, 6JaHK 715t 3asBU ¥ iHGopmariiro ipo Bamr yHiBepcuTer.

JIAKyt0.
Bignanuit Bam

Pene Maptin

AJlpeca BiinpaBHUKA
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3asiBa 3 MPOXaHHSAM PO NPUHOM JI0 YHIBEPCUTETY
APPLICATION  (university)

Dept. of Classical Languages
Learn Fast University

300 North Boulevard
Greenville, ND 44444

June 15, 2001

Dear Director:

Please send me a brochure on your Open University and an application form.
| want to learn Latin.

Thanking you in advance,

Florence Jones
Mailing address:
Ms. Florence Jones
41 Rose Street
Grande, ND 44444

Anpeca
Jlara

Bigninenns kiacudHoi ¢inosorii
BiakpuTHii yHIBEpCUTET MPUCKOPEHOTO HABYAHHS

[[TaHOBHM TTaHE TUPEKTOPE,
OyIp Jacka, HaIIUUIUTh MEHI MPOCHEKT MpO Ball BIIKPUTUNA YHIBEPCUTET 1
0JIaHK 3asBM MPO NpUioM. S Xxouy BUBYATH JIATUHb.

3a3maneriap BASYHA
®nopenc [JxoyH3
AJlpeca BiinpaBHUKA
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[Ipoxanns npo npuiioM Ha podOTy
APPLICATION (job)

Beardsley Hotel,
Bayswater Road,
London, W.2.
11th July, 2001

The Personnel Manager,
World Computer Company,
Basingstoke,

Hampshire.

Dear Sir,
Sales Manager Ref: JG/Q

| am interested in the post of sales manager which you advertised in today's
newspaper.

At the moment | am employed by International Computer Co. Ltd. For the last
three years | have been in their Geneva Office. While | was there, |1 was
promoted to general manager of the sales, advertising and marketing
departments. Other position which | have held have included production
manager for Anglia Computers, and Lead of the research department of the
same firm. I hope that an application form will be sent to me.

Yours faithfully,
Guy Hunter
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Anpeca,
maTta

HavaneHuky BiaauTy Kaapis,
BcecBiTHs KOMIT'IOTepHA KOMITaHis,
beliciHrcToyx,

Xemnmup

[IIanoBHuUM naHe,
(y BiamoBiap Ha Bamn Buxigauit Homep JG/Q)

MEHE I[IKaBUTh MOCaja KEpIBHUKA TOPrOBOrO BIIIALTY, MPO SIKYy BU Jaju
OrOJIONIEHHSI B CHOTOJHINIHIA Tra3zeTi. 3apa3 s Mpaliol B KOMMIaHIl
«Iarepnemnn Komn'torep Jlimiten». OcTaHHI TpU pOKH s MPALIOI0 B IXHIN
¢1mii B XKenesi. 3a yac pobotu g OyB MIABUIIEHUN HA MOCAy I'€HEPaIbHOIO
JUPEKTOpa BIJAUIIB TOPTiBIi, peKjJaMu 1 MapKeTUHry. [Hm mocanu, siKi 4
3aiiMaB, BKJIIOYAJIM T10CaJy KepiBHUKAa BUPOOHMIITBA y ipMi «AHIIIA
Komm’rorep3» 1 mocaay HaudajlbHHKA JOCHIJIHHUIILKOTO BIIUIIIY B TiM camii

bipmi.
CrnopiBatocs, 1110 MEH1 Oy/ie BUCJIaHUI OJIaHK 3asiBU MPO MPUIOM Ha POOOTY.

Bigmanuii Bam

I'air XanTep
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3anpoieHHs (odiriiine) Ha podboTy
INVITATION (job)

International Computer Co. Ltd
Ward Avenue,

London, S.W.7.

15th June, 2001

Dear Mr. Hunter,

While we were having lunch last week, | mentioned a job in our London office. |
have now been authorized to offer it to you.

If you accept our offer, it will mean that your salary will be increased. | have
spoken to our account department and, according to them, we are able to offer
you an additional four hundred pounds a year. You will also be given four weeks'
holiday per annum instead of three weeks'. | have enclosed some documents, one
of which shows our profit and loss account and another our plans for future
expansion. You must like to look at these while you are considering our offer.

Yours sincerely,

Stephen Curtis

Anpeca,
nara

[[TanoBHMY TTaHe XaHTED,

Ha MUHYJIOMY THHI 32 JIaHYEM $ 3rajiaB npo poOOoTy B Hamiil ¢imnii B JIOHAOHI.
Tenep s ynoBHOBakeHMM 3ampononyBatd il Bam. flkmo Bu npuiimere Hame
3alpoILCHHS, 1€ O3HadyaTuMme, mo Bamma 3apo0iTHa MmiIaTHS MiABUIIUTHCS. S
MOTOBOPUB 3 HAMIOK OyXranTepiero, i, 3a iXHIMH CIIOBaMH, MH MaEMO
MOJIUBICTh 3amporioHyBaTd Bam nomatkoBo dotupucra ¢GyHTIB Ha pik. Bam
TaKkoX OyJie Ha/JlaHa MOpiYHa YOTUPUTHKHEBA BIIIMTYCTKA 3aMICTh TPUTH>KHEBOI.
Sl nomaro KinbKa JOKYMEHTIB, OJUH 3 SKHUX JEMOHCTPYE Haml NpUOYTOK 1
BUTpaTH, a IHIN — Hamll TUIaHW Ha MaiOyTHIW po3BUTOK. MoxkinBo, Bam
3aX04eThCs TOJUBUTHUCS Il MaTepialiv, TOKU Bu po3risgaeTe Hally MpOIO3HUIIITO.

[Iupo Bamw

CriBen Kepric

40




3asiBa 3 MPOXaHHSIM PO MPUHOM Ha POOOTY
APPLICATION (job)

930 Lewis Street,
Chicago, IL 60609
June 15, 2001

Data Control International
111 Morris Lane
Kandakee, IL 60620

Dear Ms.Boswell:

| would like to apply for the position of assistant computer programmer as
advertised in the June 12, 2001 “Chicago Daily News”. I feel that I am
especially qualified, and would appreciate your sending me an application
form.

Please send the application to the address above. Thank you for your help.
Sincerely yours,

Maxell Taylor

Anpeca
JlaTa

[ITanoBHa nani bo3semnn,

4 O XOTIB NOJaTd 3asBy MNpO MpUioM Ha poOOTy Ha MOcaay MOMIYHUKA
mporpamicta, mpo siky Oysno orojomeno 12 gepBHst 2001 p. y razeri «Yikaro
Heitni Hpro3y». S nymaro, mo HiIKOM MOXY BIANOBiZaTH 1M mocani. bymy
BISYHUM, sSKIMO0 Bu Haminwiere MeHi OJaHK 3asBH MPO TPHHOM Ha poOOTY.
Bianpasre, Oyap nacka, e 0JaHK 3a agpecoro, 3a3Ha4eHoro Bropi. [skyro Bam
3a JIOTIOMOTY.

[Iupo Bamw

Makcsemnn Tewnnop
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2.3 O¢gopmJieHHs1 JINCTA-3asIBH HA BAKAHTHY 10Caxy

Ileit Tum TUCTIB SBJIsSIE OCOOJUBHM 1HTEPEC, OCKIIBKM B aMEPHKAaHCBKIN Mmpeci
IIOJTHSI MICTATBCS OTOJIOMICHHS TTpo BakaHTHI ocaau (help wanted).

[Ipu ckmamaHHi OCHOBHOTO TEKCTYy JIMCTa-3asBH HA BaKaHTHY IMocaay Tpeba
BKa3aTH JaTy 1 Ha3By ra3eTH YM KypHAIY, J€ B 3HANIILIN BiAMOBIIHE OTOJIOIICHHS.
Jlami TpebGa dITKO 1 SCHO BKa3aTH KOHKPETHY poOOTy, Hpo 5Ky MHIEThCS B
OTOJIOIICHHI.

[IpoimtocTpyemMo ckazaHe IBOMa MPUKIIATaMH.

VY mepmoMy BUNIAAKY JIUCT TMHIIE TIPOTPAMICT, SKUW TMPOYUTAB OTOJIOMICHHS B
xypHaii «CIIEKTPYMp.

Viktor Freedman
105-40 65th Rd,, #3-D
Forest Hills, N.Y. 11375
Tel.: (718) 459-8536

February 12, 2001
Patel Consultants, Inc.
1525 Morris Avenue
Union, N.J. 07083

Dear Sir:

Your advertisement for a computer programmer in “SPECTRUM” interested
me very much because many years of experience have qualified me to work for
a company like yours. Please consider me an applicant.

You will find additional information about my qualification in the enclosed
resume. | would appreciate your granting me an interview.

Sincerely yours,
signature

Victor Freedman
Enclosure
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Anpeca,
Jlara

[[TanoBHMI maxe!

Baiie orosomieHHst po BaKaHCIIO ISl MPOTPAMICTIB, HAJIPYKOBaHE B KypHai
“CIIEKTPYM”, meHe myxe 3amikaBuiio. bararopiunuii AocBing y miil ramysi
JI03BOJISIE MEHI BBa)XKaTh ceOe KOMIIETEHTHHM [Uisi poOoTu y Bamriit ¢ipmi.
[Ipomry BBakaTu MEHE MPETEHIECHTOM Ha OTOJIOIIEHY MOCany.

JonatkoBy iH(dopMalio nmpo Moo kBamidikamniro Bu 3HaiigeTre B JA0JaHOMY
pestome. Sl OyB Om Bam BasuHuMil 3a MOMUIMBICTH 3ycTpiui 3 Bamu nmis
O0OTrOBOPEHHS MO€T KaHIUIATYPH.

3 110Baroro

Bikrop ®pigman
JIOKyMEHTH 1OJIaI0ThCS

[Tepeiinemo no iHmoro Bunajaky. Pobory mrykae oyxranrep. OrojiomeHHs mpo
BIJINOBIJIHY BakaHCIl0 Oyno momimieHo B razeri «Hsro-Mopk Ttaitmcy. HaBenemo
AHTJIOMOBHUM TEKCT JIUCTA:

Maria Solovyeva

2141 Starting Avenue, #401
Bronx, N.Y. 10462

Tel.: (212) 214-8998

March 1, 2001

Stephen J. Cobci & Co.
470 Eighth Avenue, Suite 302
New York, N.Y. 10018

Dear Sir:
| am writing you because of your advertisement in the Sunday, February 22,
issue of The New York Times. 10 years of bookkeeping experience have
qualified me to seek employment at a company like yours.
| am enclosing my resume that will inform you of my experience as a
bookkeeper. | would greatly appreciate your granting me an interview at your
convenience.

Sincerely yours,

signature

Enclosure Maria Solovyova
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Anpeca,
Jlata

[HTlanoBHMIT maue!

S 3Bepratocst 1o Bac y 3B's3ky 3 Bammm orosjomeHHSIM y HEAUTBHOMY
Bunmycky rasetn “Hplo-Hopk Taiimc” Bim 22 motoro 1m.p. Y MeHe
NECATUPIYHUM OyXranTepchbkuii cTax. Tomy s BBaxkaw ce0e TiIHUM
KaHauaaToM s podotu y Bammiit dipmi. Jlomaro pesrome, mo mpoiHdopmye
Bac npo wmiit nocin sixk Oyxranrepa. byma 6 Bam nmyxe BasuHa, sikOu Bu
3MOTJIM PUAHATA MEHE B 3py4yHul /i Bac vac nis ciiBGeciu.

3 moBaroro
1IITHC

Mapis ConosiioBa
JIOKyMEHTH 10JJaI0ThCS

XoTtuiocsa O BII3HAYUTH, LIO SKIIO Y BAC MaJio 00 30BCIM HEMAE MPAKTUYHOTO
JOCBIy, Hamaraurecss MIJKPECIUTH B JIUCTI YCIIXM B HaBYaHHI, aKaJIeMiuHI
HAropozu ToILoO.
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2.4 MNpukaaau ckaaaanasa pesome (Resume)

Y CIIA, €Bpomi Ta MpakTUYHO B YCIX PO3BHHEHUX KpaiHax CBITY pe3romMe
BiJIiTpa€ BEIWYE3HY pOJib. ICHYIOTH OIOpO, sIKI CIEMiali3yloThCs Ha CKJIaJaHHI
pestome. J[oOpe ckiajieHe pe3loMe Ma€ JIaBaTH MOBHE YSBIICHHS MPO Ball TPYAOBHIMA
JIOCBIJI, OCBITY Ta IPO IHII JIJOBI SKOCTi, 10O MOTEHIIMHUN pOOOTOMABEIh MIT
3pOoOMTH BHCHOBOK MpoO Bamly KBamidikaiito. Bim diTkocTi ¥ 1HOOPMAaTUBHOCTI
pe3toMe 6arato B YoMy 3ajieKaTh Ballll MAaHCH OyTH NMPUHHATHM Ha pOOOTY.

Matoun mepen cob0r0 TapHUW 3pa30K, BH IUIKOM MOXKETE CKIACTH PE3oMe
camocTiiiHO. Pe3tomMe ckimaiaeThCsl 3 TAKUX OCHOBHUX YACTHH.

1. Im's1, mpi3BuIIE, ampeca i TenedoH.

2. [locana, siky Bu OakaeTe oJIepKaTu.

3. TpynoBmii nmocBif (MOYHITH 3 OCTaHHBOI POOOTHM 1 TeEpeniyyiTe B
3BOPOTHHOMY MOPSIKY).

4. OcBiTa (MOYHITH MEPENIK 13 3a3HaYEHHS OCTAHHHOTO HABYAJILHOTO 3aKJIaJy,
10 BY 3aKIHUUJIIH, 1 IEPENIYYHTE B 3BOPOTHOMY MOPSKY ).

5. OcobucTi naHi.

6. Pexomenpmartii.

VY psiail BUMaIKiB KOPUCHO HABECTU KOPOTKUM OIMKUC TOCBIAY 1 AOCATHEHb. [laTn
MOYaTKy 1 3aKiHYeHHS poOOTH B TIA YW 1HIIM YCTaHOBI, POKM HABYaHHS B
IHCTUTYTaX Ta YHIBEPCUTETAaX MOXYTh OyTH 3a3HaueHi abo JiBOpydY, Hepen
BI1JIIOBIHOIO HA3BOIO, a00 MICHS HEl.

HaBegemo 3pa3ok CKJIaJaHHs pe3toMe, KM I[IJIKOM BiAMOBITA€ 3a3HAYECHUM
BHMOTaM.
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NAME:
ADDRESS:

OBJECTIVE:

SUMMARY:

EXPERIENCE:

1986-1988

1974-1986

EDUCATION:
1969-1974

PERSONAL:

RESUME

Alexander Berman

376 West 186th Street, Apartment #6-J
New York, N.Y. 10033

Tel.: (212) 973-6792

A position as a mechanical engineer.

15 years of varied experience in mechanical engineering.
Designed and developed both automatic and special
machines, installed machinery and equipment. Familiar with
the use of industrial engineering techniques and machine
shop practices.

BROWN MANUFACTURING Co.
Paterson, N. J.

Design Engineer. Planned and designed both automatic and
special machines, instrumental systems and pneumatics.

KHARKOV MACHINE WORKS
Kharkov, USSR.

Design Engineer at the Automation Department. Designed
various automatic machines. Installed machinery and
equipment.

KHARKOV POLYTECHNIC INSTITUTE
Kharkov, USSR

Arrived in the United States August 1986. Permanent US

resident. Married, two children.

RECOMMENDATION(S): Will be presented on request.
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PE3IOME

IM'4, ITPI3BBUIIE: Onekcanap bepman

AJIPECA: 376 3axin 186 Bymnuis, kBapTHpa Ne 6-J
Hzro-Hopk
Ten.: (212) 973-6792

HOCAJA [mxenep-MexaHik

(AKy BM 0asKa€Te OTPUMATH)

TPYJIOBHUM JOCBI: 15 pokiB pI3HOMAaHITHOI JISUIBHOCTI Ha MOCaIl
1HKEHepa-MeXaHIKa. Konctpyrosas 1

pO3pO0JISIB SIK aBTOMATH4HI, TaK 1 CHeIiaibH1
MEXaHI3MH, BCTAHOBJIIOBAaB MeEXaHI3MH ¢
oOnagHaHHs. 3HalOMUN 3 BUKOPUCTAHHSIM
MPOMHUCIIOBOT 1H)KEHEPHOI TeXHoJorii 1 3
IPAKTUYHOIO pOOOTOIO0 B MEXAHIYHOMY IIEXY.

MNPALHEBJAIHITYBAHHS:
1986-1988 Kommanis bpayn Manydexruepinr, [latepcon,
H. JIx.
[HKEHEp-KOHCTPYKTOD. [InanyBaB 1
KOHCTPYIOBaB  SIK  aBTOMATW4HI, TakK 1
CHeliaJIbHI MEXaHI3MHM, CHUCTEeMHU NPWIAIIB 1
ITHEBMATHKY.
1984-1986 XapKiBCHKUI MaITMHOOY 1IBHHIA 3aBO/T
Xapkis, CPCP.
[HKEeHep-KOHCTPYKTOP y BIJUTLTL
aBTOMAaTHU3AIIii. KoHnctpytoBas pi3HI
ABTOMATUYHI  MEXaHI3MHU. Y CTaHOBIIOBaB
MEXaHI3MH ¥ yCTaTKyBaHHS.
OCBITA: XapKiBCbKUI MOMITEXHIYHUNA IHCTUTYT
1979-1984 Xapkis, CPCP
OCOBUCTI JAHI: [Tpubys y CIIIA B ceprni 1986 p. [loctiiinuii
xutenb CIIA. Onpyxenuii, Mato JBOX AITEH.
PEKOMEHJAIIII: HanaroThest Ha IPOXaHHS
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2.5 Mpukaaau ckaaganns oiorpadii (The Curriculum Vitae (CV))

Inoni 3amicte pestome (Resume) ckiamaerses Oiorpadis (The Curriculum
Vitae (CV)). BigMiHHICTh IIHX JBOX JOKYMEHTIB 3BOJUTHLCS, B OCHOBHOMY, J0 TOTO,
mo B Oiorpadii, K mpaBuiio, AojaeTbes Bama gororpadis 1 He BKa3yeThcs mocaja,
AKy BH 30upaerecss ojaepkaTth. biorpadis € OiIbII MOBHOI W YHIBEpPCAIBHOIO 3
norysiny i OJHOYACHOTO HAaJaHHS B Pi3HI OpraHizamii, a pe3loMe CKIaJaeThCs 3
ypaxyBaHHSM OCOOJIMBOCTEH MOCAAH, SIKYy BU 30MpaeTecs OfepiKaTH.

HaBenemo 3pasku 6iorpadii, 110 ijIKoM BiIMOBITAI0Th 3a3HAYEHUM BUMOTaM.

THE CURRICULUM VITAE

NAME: Mario Fernando Torloni
ADDRESS: Via Marlotti 345 Photo
Torino
AGE: 28
NATIONALITY: Italian
MARITAL STATUS: Single
EDUCATION: Colegio Garibaldi, Milano

BA Economics (Roma)
MA Business Administration
(University of Florida, USA)

ENGLISH LANGUAGE: TOEFL Certificate (USA)
University of Michigan Cert.
5 years study in Italy
3 months in USA (1998)
Other languages: Italian

WORK EXPERIENCE: Intermar Import — Export S.A., Shipping Dept
(1 year)
Supergross Hypermarket, Buyer
(Electrical Appliances)
(2 years) until now.

Signature:
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THE CURRICULUM VITAE

NAME: Rossana Maria Schiaffini
ADDRESS: Via Tolentino 134 Photo
Bergamo
AGE: 32
NATIONALITY: Italian /Argentinian
MARITAL STATUS: Married, 2 children

EDUCATION: Colegio Sagrado Corazon, Cordoba
BA English and Spanish (Buenos Aires)
Post Graduate Diploma in Office Administration
(Milano)
Certificate in Management Skills
(Bergamo Chamber of Commerce)

ENGLISH LANGUAGE: First Certificate (FCE) Cambridge
Proficency (CPE) Cambridge
8 years study in Argentina and Italy
1 year living in England (1999)
Other languages: Italian, Spanish, some French

WORK EXPERIENCE: Bi-lingual Secretary (Farrara and Co

International Lawyers) (3 year);
Head of Sales Department, Rizzo

Engineering Bergamo (4 years);

Teacher of English, Instituto Dante

Scorzini, Locarno (2 years);

Head of Office Equipment Purchase

Dept. (Worldwide Insurance PLC European

Division, Milano). This is my present

occupation.

Signature:

Cnin Big3zHauuTH, 10 Olorpadiro (Ha BIAMIHY, HAmpHKIaA, BiJ PeE3IOMeE)
000B's13K0BO Tpeba 0COOUCTO MiMUCATH.
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2.6 Ilpukaaam opopMieHHsI MOIITOBUX JUCTIBOK

[TomToB1 TUCTIBKM 3 TIEpeAavCIO IPUBITAaHb

POSTCARDS GREETINGS

Tampa, Florida

Dear Mary,

I’m having a wonderful time
in Tampa.
Wish you were here.

Tamrma, ®nopima

JHopora Mepi,

51 4ynoBO IpoOBOIXKY Uac

B Tamna.

[IIxona, mo Tebe TyT HEMaE.

—_—_— e e ——

Ms. Mary Smith
10 Main Street
Newark, NJ 22222

London

Jack — Greetings from London!
See you next week.

JloH0H

Jlxek — mpuBiTaHHs 3 JIoHg0HAa!
[ToGaunMocCst HACTYITHOTO THKHSL.

—_——————— —

Mr. Jack Brown
400 12th St.
Los Angeles, CA 98000
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Hot Springs, Arcansas

Dear Jane,
You must come to Hot Springs — it
Is wonderful!
Thinking of you.
Loving you
Bill

Xot Crpinrc, ApkaH3ac

Hopora /[>)xeiiH, TH TOBUHHA
npuixatu B Xot CrpiHre —
1€ TUBHO.
Hymaro ipo Tebe.
JIro0sruuii TeOe

binn

Mrs. J. R. Black
17 Willow Lane
San Antonio, TX 78900

New York City

Dear Anna and Phil,
Greetings from New York —
The Big Apple!
Love to all.

Jane and John

Hsro ﬁopK

Hopori 'anna 1 @i,
npuBitH 3 Heto-Mopka —
(e micto) Benuke S0myko!
VYeix nuryemo.

JxenH u JIxoH

—_————— ——

Mr. and Mrs. P. W.
Grand Apts. 501
Northtown, PA 33000




3 KOPOTKHUM TIYMAYHUIN CIOBHUK OCHOBHHUX
HEJATI'OI'TYHUX I HAYKOBUX TEPMIHIB

1. AcnipanT(ka)
The following translations can be recommended:
v’ acnipanm(ka) — postgraduate (student).
A postgraduate (student) is one who has graduated (having taken a first degree)
and is continuing his studies at a more advanced level, often for a higher degree.
Postgraduate are often abbreviated to postgrad in colloquial style.

2. AcuctenT(ka)
In those institutions where the post of cmapwuii eéuxnaoau does not exist,
acucmenm(xa) can be translated as junior/assistant lecturer.

3. Atecrar 3pijocri
The following translations can be recommended:
v amecmam 3pinocmi — school- leaving certificate.

4. Buma ocBiTa, BUllIMIi HABYAJIbHUH 3aKJIa/
The following translations can be recommended:

v’ uwa oceima —  higher education;

v’ euwutl nasuanvrui 3axnao —  higher education(al) institution / establishment
or  institution / establishment of higher
education;

v’ euwa wkona — higher education;

or higher education(al) institution / establishment or college;
Note that higher school is not used in England.

5. lep:kaBHMI iCIIUT, icnUT
The following translations can be recommended:
v’ Oeporcasnuil icnum — final or degree examination;
v’ icnum — examination, exam (common used).

6. I'pyna (cTyaeHTchbKA)
The following translations can be recommended:
v’ epyna (cmyoewmcoka) —— group.
Group can be used as a translation. Remember, however, that students in English
universities and colleges are not divided into permanent groups in the same way as in
Ukrainian universities.

7. lekaH, 3aCT. 1eKaHa
Jlexan can be translated as dean, and zamoexana as sub-dean or assistant dean.
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8. Iunmiom

(First) degree is usually the most appropriate translation, since in the countries
of the former Soviet Union ounnom is awarded after five years of a specialised study
at an institution of higher education. The use of diploma implies a shorter course, or
one of a lower academic standard. A diploma is awarded after a two-year course
corresponding to the first two years of a degree course (which usually lasts three
years). For example, the Diploma in Art and Design (DipAD) or the Diploma in
Higher Education (DipHE).

First should be included only when it is necessary to distinguish this degree
(ounnom) from a higher degree (yuenuu cmyninw), €.g., — l've only got a first degree.

9. lunjiomHa podoTa, TUIVIOMHUH NPOEKT

The term ounnommua poooma is difficult to translate into English, because there is
nothing of this kind in most higher educational establishments in England. In order to
graduate, students have to pass the necessary examinations only. In some institutions,
however, mainly newer ones, students also have to write a dissertation, that is, a sort
of extended essay based on some independent study or investigation, and this practice
seems to be spreading. Dissertation could therefore be used as a translation of
ounnomna poboma, bearing in mind that it exists only in some English institutions.
The Short Oxford English Dictionary (SOED) defines dissertation as "a discourse, a
spoken or written treatment of a subject at length”. In American English, however,
dissertation is a work submitted for a higher degree (British English thesis). This
fact, and the possible confusion with the word oucepmayis make dissertation a far
from ideal translation of ouniomna poboma.

The only other solution seems to be some descriptive expression with
graduation, for example, graduation essay / paper / dissertation.

Hunnomnuti npoexm can be translated as graduation project. Remember,
however, that this is not a set expression and that project has a wider use in modern
English.

10. Iucepramis

The usual British English equivalent is thesis, which is applied to both the
Master's degree and the doctorate (see unit 59). Dissertation is used either as a
general term, to denote any extended written treatment of a subject, or more
specifically, to denote something of a lower academic standard than a thesis, for
example, what students write for graduation in some institutions (see unit 8).

In American English, however, dissertation is used for a doctorate, whereas
thesis denotes something of a lower standard, for example, for a Master's degree.

11. TonoBiab

This is more serious, more academic, than a talk. It is defined in the SOED as: "a
written or printed essay, dissertation, or article on some particular topic; now
especially a communication read to a learned society”. The distinctive characteristics
of a paper are that it is: 1. academic; 2. written out in full, usually for the purpose of

53



being read aloud at a seminar, conference, or meeting of a learned society. It may or
may not be published afterwards. Sometimes paper is used of something which is
published in a journal without being read first, in the sense of a learned article. Paper
as defined above corresponds in most cases to (raykosa) oonosios Of, less often,
naykosa cmamms. The verb read or give is used with paper, e.g., He read / gave a
paper at the seminar / conference.

12. lokTop (Hayk)

The following translations can be recommended:

v’ cmynins 0ookmopa nayk (00kmop Hayk) — degree of doctor ( doctorate)
or doctor (of sciences).

However, it should be explained that this is not the same as an English or
American doctorate (see unit 59), but that it is a more advanced degree, awarded for
a thesis.

When translating the names of particular degrees, it seems on the whole
preferable to omit the word science, although it is not necessarily incorrect to include
it, e.g., ookmop inonociunux nayx — doctor of philology. The literal translation
philology is preferable here to arts or any of the other words discussed in connection
with the translation of ginonociunuit paxynemem. Neither doctor of arts nor doctor of
languages and literature are English terms, and in any case the word doctor are
themselves literal translations here. However, doctor of philology will mean nothing
to an English person unfamiliar with the former Soviet system unless some
explanation is given. The names of the other degrees can be translated in a similar
way, e.g.,

v 00KMOp eKOHOMIYHUX HAVK — doctor of economics;
v’ 00KmMop 10puoUUHUX HAYK —  doctor of law;
v’ 0okmop ¢inocopcokux nayk —  doctor of philosophy.

It may be necessary to explain that doctor of philosophy is not the same as the
English degree of that name (see unit 59). Next is:
v’ 00KMOP NCUXONO2IUHUX HAVK —  doctor of psychology;
v’ 00KmMop nedazo2iunux Hayk — doctor of education.
Pedagogical science or pedagogics is possible, although very learned, and not
so easily understood.
And so on.

13. loueHnt

Since there is no distinction of the English kind between university and non-
university institutions in the former-USSR, the same terms may be used in all higher
educational establishments. In any case the two largest groups in both types of
English establishment are lecturers and senior lecturers.

It is difficult to find a good set of translations for doyerm. One possibility is:
ooyenm — reader or principal lecturer.
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Reader is not a very appropriate translation of ooyenm because there are rather
few readers in English universities and it is not necessary to become a reader before
becoming a professor.

In those institutions where the post of cmapwuii euxraoau does not exist, douenm
can be translated as senior lecturer.

14. 3akman (HaBYAJIbLHMIA)
The following translations can be recommended:
v’ 3aknao (nasuanvhuil) — establishment.
This word is used interchangeably with institution in the expressional
educational establishment / institution, further / higher educational establishment /
Institution, where it corresponds to zaxnao.

15. 3aBigyBau kadenpu

3asioysau kageopu s best translated as head of (the) department. The definite
article must be included when the name of the department is given, e.g., Professor N.
is (the) head of the English Department. Otherwise it is generally omitted, e.g., We
had a talk with the head of department.

16. 3acinanus kadeapu

3acioanns xageopu can be translated as meeting of the department or
departmental meeting. Staff meeting is widely used in England, but this is clearly not
an appropriate translation when postgraduates also attend. (In English universities
postgraduates do not generally attend meetings with the staff.)

Note that sitting is not used here. Its use is restricted mainly to Parliament and
law courts.

17. 3aBinyBa4 HaBYAJbHOI YACTHUHH
3asioysau nasuanrvnoi wacmunu can be translated in one of the following ways,
depending on the function performed:
v" deputy head teacher / master / mistress or senior master / mistress;
v head of the primary / secondary school / department, or senior English /
history / physics master / mistress.

18. 3axik

This is a specifically Soviet (and now Ukrainian) concept and has no equivalent
in most English universities and colleges, where there are only tests and
examinations. Let us therefore first consider how sazix would be described in
English, so that it is clear exactly what has to be expressed in the translation.

From the student's point of view, it means satisfying the teacher that he has
reached the minimum standard required in a particular course of study, usually at the
end of term. This may be done by taking a special test, written or oral, or in some
cases simply by satisfactory attendance and progress at classes throughout the term.
In the case of a test no marks are generally given; the student either passes or fails.
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Often the student has to pass his sazix before he is allowed to take the examination in
that subject.

From the teacher's point of view it means testing the student and then certifying
that he has satisfactorily completed the course of study in question. He does this by
signing the student's record book.

It is clear from this description that the meaning of the word zanix varies
according to the situation. The form it takes may be an oral test, a written test, or
simply a decision made by the teacher on the basis of the term's work. The word may
be used for the test itself, as in the case of ckradamu zanix, nputimamu 3anix or for
the satisfactory result of the test, as in z0amu 3anix, nocmasumu 3anix. It may even
refer mainly to the signature given afterwards, as in:

- Jlaume sauty 3a1iK08y KHUMNCKY, 51 HOCMABIIO 8AM 3AJlIK.

— Give me your record book and I'll sign it.

One solution is to translate the word according to the form it takes in the given
situation, as follows:

v’ test
For this case there are several variants.
Example 1st: — VY nac zaempa 3anix.

— We’re having a test tomorrow.
End-of-term can be added in cases where it is necessary to distinguish this test
from an ordinary test.

Example 2nd: — We 're having our end-of-term test tomorrow.
Final could also be used in such cases.
Example 3rd: — When are we having our final test?
Ckraoamu 3anixk — t0 take a test (infon . . .) not pass, which means "to be

successful”. The prepositions in and on are used in the following way: In is used with
the subject, as shown above (e.g. — a test in English/history), although, as already
mentioned, an English/history test is more common. On is used with reference to
some specific material, e.g., Ateston chapter 10 the definite article.

However, it should be kept in mind that test is a much more general word than
sanik, since it covers anything designed to test someone's knowledge or ability. It
conveys the idea of checking whether work has been understood, or properly learnt,
but does not express the other aspects of zazix. Also, in contrast to zazix, marks are
usually given for tests.

v’ pass/fail
These verbs may be used with reference to the result, in the following ways:
(Of students) ckracmulne cknacmu 3anixk ~ — o pass/fail (a test)
(Of teachers) nocmasumu 3anix — to pass someone
to give smb. a pass
Examples: — I can’t pass you on those answers.

— He answered so badly that they failed him.

v' preliminary/qualifying examination
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One of these expressions may be used if it is necessary to stress one particular
aspect of sanix, the fact that one has to pass it in order to take the "main"
examination. The szazix is preliminary in the sense that it comes before the
examination, and qualifying in the sense that it qualifies one to take the main
examination. Preliminary examination could be abbreviated to prelim.

However, these are not very good translations on the whole, since a zazix is
quite distinct from an examination.

An examination which is not marked should be avoided at all costs, since this
means "uenepeipenuit icnut". The alternative for which no marks are given would
be an improvement, but even this is not quite clear.

v' signature, to sign
These words may be used in certain cases, where the signature is the most
important thing.
Examples: — Please give your record books for me to sign.
— Where’s the teacher’s signature for English?

v’ credit

Credit is used in American universities and colleges in one of the senses of
3anik, that is, not the test itself, or the signature, but, as Carter V. Good’s Dictionary
of Education defines it: "official certification of the completion of a course of study".
Students are given a credit for each course which they satisfactorily complete, and
this usually involves passing some sort of final test. However, a credit is not
preliminary to an examination, but itself contributes to the student's degree, a certain
number of credits being required for graduation.

Credit in this sense is used in Britain only in the Open University, although this
use of the word is becoming more widely known now. The traditional meaning of
credit with reference to examinations in Britain is that of a good mark, although only
in those examinations where the awarding of credits is provided for in the
regulations. Thus if the pass mark is 40%, a person who gets, for example, 65%, is
given a credit. In such examinations a distinction is often given to those who get an
even higher mark, for example, 75% or over. However, this system of credits and
distinctions has now been replaced by one of grades in most public examinations, and
credit is increasingly understood in its American sense, although, as stated above, the
credit system is not practiced in most English institutions.

Credit could be used as a translation of zazix in some cases, where this word is
used in the sense given for credit at the beginning of the previous paragraph, but on
the Whole it is not to be recommended.

Thus although the word zazix can be approximately translated in one of the ways
suggested above, it is such a specifically former Soviet concept, with so many uses,
that it seems preferable on the whole simply to transliterate it, as zachot.

For example: — Weve got our zachot tomorrow.

— Two people in our group failed their zachot.

57



A slight difficulty arises with to give a zachot, since it might mean either
"mpuiimaru” Or "mocraButH’. In the continuous tenses it is usually clear.
For example: — She’s/was giving group 3 their zachot.

19. 3ajikoBa KHHKKA

This can be approximately translated as (student's) record book. English students
do not have any book of this kind, but the expression record book will give a general
idea of the book's function, for reasons similar to those stated in connection with
UOO0EHHUK.

20. 3axMCT AUNIOMHOI POOOTH/IUNIIOMHOTIO POEKTY

Even in those institutions where students write a dissertation there is no occasion
corresponding to the zaxucm. The dissertation is simply marked by the examiner(s)
together with the student's examination papers.

One possibility is to use the expression oral (examination) or viva, as in the
case of thesis (see unit 10) but this has various disadvantages. Firstly, an oral
examination (or viva) is not conducted like a 3axucm, as can be seen from unit 10.
Secondly, it is not clear how to specify the idea of a first degree. Graduation / final
oral (examination) or viva is possible, but this does not suggest the discussion of a
dissertation or paper. Moreover, it would be better to keep the expression graduation /
final oral (examination) as a translation of the oral part of the deporcasnuii icnum.

In view of all these complications, there seems to be no good alternative to the
literal translation defence of one's dissertation or graduation paper / project. (For
defend, see unit 21). Remember, however, that this will not be clear to English people
without an explanation.

21. 3axucT aucepranii, 3aXUIATH JUCEPTALII0

In England there is nothing of this kind, although the oral (examination) or viva
voce fulfills basically the same function. Defend and defence can be used as
translations, so long as one bears in mind that they are not real equivalents. In some
cases one can avoid the difficulty by re-phrasing the sentence.

Forexample: — V 1965 pouyi e6in 3axucmué KanHouoamcoky / OOKMOPCLKY
oucepmayiio.

— In 1965 he was awarded his candidate’s / doctor's degree.

22. ITHCTUTYT
In cases where incmumym is a general term, denoting a whole category of
educational establishments, the use of college is to be recommended, e.g.,
yrisepcumemu 1 incmumymu — universities and colleges.
Examples: Bin nasuaemocs 6 incmumymi.
He's at college.
A 3axinuue incmumym y 1970 poyi.
| left college in 1970. (See also units 36 — 38)
Note the absence of article in sentences.
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Institute would not be clear in such cases, because this word has too many
different meanings to be used as a general term. The SOED defines it as: “a society or
organization instituted to promote literature, science, art, education, or the like; also
the building in which such work is carried out”.

As already stated, the usual word for a post-school establishment other than a
university is college. However, one should bear in mind that by no means all English
colleges are higher educational institutions.

When translating the names of former Soviet institutions called incmumymu, it is
preferable to use the word institute, not college, for incmumym, and to use a loan
translation when there is no good English equivalent, e.g. the Moscow Institute of
Foreign Languages.

23. Kanguaar (Hayk)

Higher degree is the best translation. Cmynine xanouoama nayk and kanouoam
nayk are as a rule best translated literally as: degree of candidate of sciences or
candidate's degree (less formal) and candidate of sciences.

Since these terms do not exist in English, and the word candidate has a more
general meaning (that of a person applying for a job or position, or taking an
examination), it will be necessary in many cases to explain to English people that our
candidate's degree is approximately equivalent to an English PhD (or doctorate). It
may be justified in some cases, for example, when talking to English or American
visitors, to use the word doctorate and doctor for convenience. However, if there are
people present with the degree of ooxmop nayx, such use will obscure the difference
between the two degrees which are used in the countries of the former Soviet Union.

When using the literal translation candidate of sciences, it may be necessary to
explain also that science does not refer to the sciences in the modern English sense.

24. Kadenpa

There is no exact English equivalent for this word, but it is usually best
translated as department, e.g. Kageopa ameniticoxoi ¢inonocii — Department of
English (Language) or English (Language) Department.

The inclusion of language is not essential but is to be recommended when
talking to English people, because otherwise they will assume that both language and
literature are taught there, as in English universities. The second form given is less

formal style.
Examples: Kageopa enexkmponnux npunadie — Electron Devices Department;
Kadgheopa padiomexnixu —  Radio Engineering Department;
Kageopa ingpopmamuxu — Information Science Department.
Here are some sentences where department corresponds to xageopa:
Examples: | teach in the English Department.
Our department has decided to recommend the book for
publication.
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25. BingpsiaskeHus

This is a difficult word to translate into English when used with reference to
teachers. Business trip and (on) business are not satisfactory translations in such
cases, since this has a much more restricted application than the word siopsioorcenns,
and can be used only of those engaged in business, that is, trade or commerce. Thus
an employee of a commercial firm may say, for example,

I’'m going on a business trip to London. But this is quite inappropriate for a teacher,
postgraduate or scholar.

The expression study trip is a useful one for students (both undergraduates and
postgraduates),

e.g., Where's Michael? He's gone on a study trip to New York.

However, there is no general word like siopsioacenns, which can be applied to
anyone, including teachers and scholars or research workers. English people either
omit the idea altogether, and simply say:”He's in London”, or they specify the
purpose of the trip.

Examples: —  Professor Hughes has gone to London to give a lecture,

(or ... to read a paper at a conference.)
— / shall be away in Cambridge next week, working in the
library.

26. Koncyabrauis
This word is difficult to translate into English in an educational context. If it
denotes a regular meeting between a teacher and 1-5 students to discuss some topic
they are studying, then the word tutorial can be used as an approximate translation.
Examples: oasamu xoncynemayio — to give a tutorial
Y mene koncynomayis — — | 've got a tutorial.

27. Kyparop

The nearest English equivalent is tutor as a member of staff who supervises
students’ work individually. (The word curator exists, but it means a person in charge
of a museum, i.e. "nmupekrop, xpanutens'). However, that the concepts expressed by
these two words do not coincide completely. Moreover, English students are not
divided into fixed groups as our students are (see unit 6).

28. Kypc (= pik HaB4YaHHA)
The following translations can be recommended:
v’ Kkypc (= pik nasuanns) — year

29. KypcoBa po6orta

There is nothing equivalent to this in most English universities and colleges.
Aurts students (i.e. students of the humanities) write essays regularly throughout each
year, and in some newer institutions they also do projects, but none of these seem to
occupy the specific place of xypcosa poboma in their course of studies. Essay or
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project can be used to translate po6oma. An essay may range in length from 3-4
pages to about 20, and may involve a lot of reading and/or collecting of material.
Kypcosa is difficult to translate in such a way as to make a good combination
with essay and project. The only possibilities seem to be yearly or first / second /
third / fourth-year. This gives the following possible translations:
v' yearly essay / project;
v" first / second / third / fourth-year essay / project.
Examples: (Teacher to students) — You should be starting work on your (yearly)
projects soon.
(One student to another) — Have you finished your essay / project yet?
As these word combinations do not sound very natural, it is better to omit the
modifier yearly or first / second-year, etc. whenever the context makes this possible.

30. Kypcu
The following translations can be recommended:
v’ kypcu — course

In an educational context course means a complete period of study,
irrespective of its length. A course may last only a few days, or several years. Here
are some examples of usage.

Examples: First degree courses at English universities usually last three

years.

In the second year of their course students attend classes in
phonetics.

Polytechnics offer a wide range of advanced courses in many
subjects.

Dr. Gowan is giving a course of lectures on modern American
poetry.

There are many types of course, for example:

introductory course

basic course

beginners' course

elementary / intermediate / advanced course — often used as categories
when defining the level of a course.

refresher course — strictly speaking, a course aimed at bringing back
forgotten or half-forgotten knowledge or skill. In practice, however, there is a
tendency to use it in a wider e, corresponding to xypc yoockouanenmsi.

In-service training course—course for those already excising a profession.

vacation course — course held during the university vacation. However, a
course held during the summer vacation is often called a summer school.

intensive course— course in which a lot of material is covered in a short time,
often by means of very frequent lessons.

crash course (colloquial) — the same as an intensive course, although
sometimes it means particularly intensive.
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sandwich course — course consisting of periods of study alternating with (or
sandwiched between) periods of work, usually in industry. Such courses are very
wide-spread in technical institutions. A student attending such a course called a
sandwich student.

correspondence course — course in which tuition is given by post. In England
such courses are mainly organized by separate establishments, usually private, and
known as correspondence colleges. These colleges prepare their students for a wide
range of examinations, from the General Certificate of Education to external degrees
of London University.

The subject of the course may be specified, as in language / phonetics course,
English (language) course, etc.

The preposition in may be used with the subject of the course, especially when it
consists of more than one word, e.g. a course in the history of art.

When both forms are possible, as in, for example, an English (language /
literature) course or a course in English (language / literature) the second form is
restricted to formal style.

With a more specific subject the preposition on is preferred, e.g. a course on
audio-visual methods of teaching.

The distinction between in and on with course is the same as with lecture.

The expressions to go / be on a course and to do / take a course are widely
used in everyday speech with reference to short courses, for example, in-service
training courses.

Examples: — I’ m going on a course next month.

— Where's John? | haven't seen him lately.
He's on a course in London.

— She did/took a course on audio-visual methods of teaching
last year.

Course work means all the work done by a student during a course, usually
written work. It is used in the following sentence: There is a final examination, and
the students' course work is also taken into account.

31. JIa6opanT(ka)

Laboratory assistant (usually abbreviated to lab assistant in non-formal style)
should be used only when the person concerned works in a laboratory, dealing with
equipment. If his/her duties are secretarial (paperwork, typing, answering the
telephone, etc.) the word secretary should be used instead. This word is also
suggested as a translation of cexpemap rkageopu, but there appears to be no
alternative for either.

32. Mosoammii HAyKoBH# cNIiBPOOITHUK

Monoowuii naykosuti cnigpo6imnux can be translated as junior research
associate. Some institutions use assistant instead of associate: research assistant
and junior research assistant. In institutions which have both research associates
and research assistants, research associates are more senior.
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33. Hayka

When nayka refers only to the natural sciences, the word science can be used
without ambiguity. Science is also used when the particular branch is specified, for
example: npupoonuui nayxu — natural science or the natural sciences; mouni nayxu —
the exact sciences; 6ionociuni | pisuuni | ximiuni nayku  — biological /
physical/chemical science or the biological / physical / chemical sciences; mamema-
muuni nayku — mathematical science or the mathematical sciences; meouuni nayxu —
medical science; cycninoni nayku — social science or the social sciences. We also
speak of linguistic science.

Not all nayxu can be translated in this way. We do not usually speak of
economic science, historical science, geographical science, philosophical science,
philological science, psychological science, pedagogical science, although we may
say, for example: the science of economics / history, etc. in the sense of a systematic
study based on facts. The subjects listed above are usually referred to simply as
economics, history, geography, philosophy, philology, psychology, education.

The branch of nayka may be specified in other ways, not only by an adjective
placed before the word itself, and here also science may be used as a translation.

Examples: a) Jlinegicmuka  — HAyKa npo moay.
Linguistics is the science of language.
b) Coyionocisn — 8IOHOCHO MOJI00A HAYKA.

Sociology is a relatively young science.

When nayxa is used in a general sense, as in the expressions: C) zatmamucs
naykoro, d) npucesmumu cebe nayyi, €) nayka i scumms and f) eanryzo nayxu, the
question of translation is more complex, because there is no corresponding general
term in modern English. Science has acquired a narrower application, and no other
word has taken its place as a general term. Therefore the translation of nayxa depends
on the aspect expressed in the given situation, the usual possibilities being research,
scholarship, learning and knowledge.

Research is the most appropriate when we mean the carrying out of systematic
investigations in some field. It is the best translation in such cases as ¢) and d) above.
Examples: c) to do research or to be engaged in research;

d) to devote oneself to research.

Academic work is sometimes used in such cases, but this is less exact as a
translation of nayxa, because it often includes not only research but teaching in a
higher educational establishment.

Scholarship can be used to denote research, especially in the arts, or humanities,
and could therefore replace research in example d) if the situation is appropriate.

Learning is a possible translation in examples e) and f), e.g.

e) learning and life.

This is by no means an ideal translation, since learning tends to refer mainly to
arts subjects when used in this way. However, it may be taken here in its general,
verbal sense, and in any case it is less ambiguous than science, e.g.

f) branch of learning.
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Knowledge could be used instead of learning in f). It also has the same meaning
as nayxa in the sentence — A doctoral thesis must be an original contribution to
knowledge.

Axaoemisn nayx can be translated literally as Academy of Sciences, since this is
accepted as a loan translation for something which does not exist in Britain. In Britain
a similar function is fulfilled by the various learned societies, such as the Royal
Society, for natural scientists, and being a member of a learned society is comparable
to being a member of the Academy of Sciences.

Although the term academy of sciences is an international one, it is doubtful
whether it would be correctly understood by the average English person, and an
explanation may be necessary in some cases.

34. HaykoBuii

Scientific can be used in a general sense only in certain cases such as: scientific
method — naykosuii memoo; scientific approach — nayrkoeuii nioxio,  scientific
principles — nayxosi npunyunu or it's unscientific — ye nenayxoso.

Even here, however, the word scholarly is preferred by some people, especially
with reference to the arts.

In other cases scientific usually has a narrower application than nayxosuii and
such expressions as scientific work / society / article / conference refer only to the
natural sciences. Moreover, scientific in such cases does not necessarily imply
research; it may mean simply "relating to the natural sciences"”, in contrast to the arts.

We therefore need a different word for nayxosuii in such cases. As with rayxa,
research is sometimes the best translation.

Examples: Haykosa npayss ~ — research (work);

HAYKO8eyb — research worker or researcher;

cmapwutl | monoowuil naykoeuil cnigpo6imuux — Senior / junior
research associate (see units 32, 56);

Haykoso-0ocaionutll incmumym —  research institute.

Scholarly work is used by some people in formal style in the sense of research
(work).

Learned is a more appropriate translation of uayxosuii in the following
expressions:

Example 1st: uayxose cycninecmeo ~ —  learned society.

However, this is not appropriate for a student society. Cmydenmcoxe naykose
cycninecmeo 1S best translated as students' research society (although there are no
such societies in England, student societies being mainly recreational).

Example 2nd: wnayxoea npays — — learned work.

Note that work here is used countably, in contrast to its uncountable use in
research / scholarly work.

Example 3rd: nayxosuii scypnan — (learned) journal (see below);

HAYKOBA CIMAMmsi — learned article;
HAYKOBA MOBA learned /academic language;
HAYKOBE CJLOBO — learned word.

64



Except for the first two expressions, learned here tends to refer mainly to arts
subjects. Scientific can be used instead with reference to the natural sciences, but, as
stated above, the resulting expressions will not necessarily imply investigation.

In the following cases the word nayxosui need not be translated separately,
because that concept is expressed by English noun, e.g.:
Haykosa 00nosiob — Paper;
Haykosutl xcypuan — journal.

A journal is usually, although not always, learned. Less serious publications are

generally called magazines.

35. OcBira
To educate is used mainly in the passive, meaning "to receive one's education",
and is formal style, e.g.:
Mr.Borman was educated at Colchester Grammar School and London
University.
Education is used not only in the sense of "oceima" but also in the sense of
"neoacocixa". (Pedagogy and pedagogics are rare words.)
Examples: — college of education;
— faculty / department of education;
— institute of education.

36. 3aKiHYMTH KOy
To leave (school) is sometimes the most appropriate translation of zaxinuumu
(wxony).
Examples: | left school in 1970.
A 3axinuus(a) wxony 6 1970 poui.
When | left school ...
Ilicna 3akinuenHs wkonu . . .

Leave does not specify the passing of an examination, but this may be implied.
There is no English equivalent to szaxinuumu wxony because there is no single
examination which all school-leavers take. Besides, pupils take different numbers and
combinations of subjects, according to their choice and ability.

In situations where the passing of the school-leaving examination is the central
idea, one can say, for example: | passed / took my school-leaving certificate in
1970.

To finish is not used in the sense of "3akinunT" and graduate applies only to
higher education, at least in British English (see next unit).

37. 3akinyuTH (YHiBepCUTET/iIHCTUTYT)

Graduate (from a university / college) can generally be used as a translation in
formal or semi-formal style. In non-formal style, however, some other version is
more appropriate, for example, to take one's degree.

In cases where the fact of having passed the examinations, etc. is not the central
idea, English people often use the verb to be with at, or to go with to. For example,
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He was at London University or He went to London University. Here it is assumed
that he graduated.

38. 3akiHuuTH KypcH
The following translations can be recommended:
v' do / take (a course) —  (0)ckinuumu (kypcu).
Finish a course is used only in the sense of "attend to the end". Graduate is not
used with course.

39. Bigainennsn
When this means a group of departments it can be translated as school.
However, when siooinenns is considered from the student's point of view, as that part
of the institution where he studies, department is often more appropriate. A
department of an English university or college includes both staff and students.
Examples: A nasuaroce na anenivicokomy 6i0O0ineHH.
I'm in the English Department.
CmyoeHmu aHeniucbKo2o 8i00LIeHHs.
Students of the English Department.
The sentence Bona saxinuuna awmeniiicoxe 6iooinennsi can be translated in
various ways, for example:
She took an English degree.
She's got a degree in English/an English degree.
She did English (at university).
She was in the English Department.
Usually it depending on the situation.

40. Binginiennsi 1eHHe/BevipHe
These terms can be translated as follows:
v’ Oenne 6i00inenns — day department or full-time department;
v’ seuipne 6i00inenns — evening department or part-time department.
Note, however, that English universities and colleges do not have evening or

part-time departments, although London University has a special college (Birkbeck
College) for evening students. Other universities take only full-time students (except
for the Open University). Polytechnics and other institutions of further education
have part-time courses, but classes take place mainly during the day, for example,
once or twice a week. Evening classes are held at separate institutions called evening
institutes.

41. BigaijieHHA 3204He
English universities and colleges do not have a department of this kind. London
University has an external department, but does not provide tuition for external
students. The Open University fulfills a similar function, but it is a separate
institution.
Correspondence department can be used as an approximate translation.
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42. Ouinka

The verb mark in the context of written work means "to put marks" meaning
ticks, crosses, underlining, and other signs showing that something is right or wrong
and often also "to put a mark (in the sense of oyinxa) at the end". It is used in such
sentences as:

(Teacher to class) — I've marked your homework / translations / books.
Give in your books to be marked / for marking.
(One teacher to another) — I must mark these exam papers by tomorrow.
It took me all evening to mark the 4th-year essays.
Sometimes pupils / students mark their own work in class.
Marking is used either of the act or process of marking.
Examples: Give in your books for marking.
| spend a lot of time on marking.
I've got (such) a lot of marking (to do).

To mark and marking here clearly correspond to nepesipsimu, nepesipka.

The noun mark in this context corresponds to oyinxa. We use the expressions to
give / put a mark. Give may mean orally or in writing, whereas put only in writing
("nocmasumu oyinky™).

In traditional British English a grade is a mark which indicates a certain degree
of quality or achievement, in contrast to one which represents a total number of
positive points awarded. Grades can be expressed in either letters or figures, although
letters are the most usual. A or 1 is the highest grade, and D/E or 4/5 the lowest.
Some institutions, mainly public schools and older universities, use the Greek letters
o, BB, etc. Plus or minus can be added to the letters for further differentiation, as
follows: A, A—, B+, B, B --, C+, C, C --, D, (E). These are read as: A, A minus, B
plus, B, B minus, and so on. B is average, and C + or below is usually considered
less than satisfactory.

Grades are generally preferred to the numerical systems described in the two
previous units for more complex work such as passages of translation and essays,
which is difficult to divide into a certain number of points to be marked right or
wrong. It is an assessment of the work as a whole rather than a statement of how
much of it is right and how much wrong. It is thus closer to the former Soviet system
than is marking out of ten or a hundred.

Marking in grades is the usual system in the senior forms of schools and in
universities and colleges.

Public examination results are often given in grades, from A to D/E, or from 1 to
4/5, although the marking may be done in percentages first.

University sessionals and many college examinations are also marked in grades.
The degree examinations are an exception. The individual papers are given grades,
but the final results are given in classes.

In American English grade is used as a general term corresponding to British
English mark ("ominka™) and this use can sometimes be heard in Britain too.
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Besides, certain adjectives are widely used in England in addition to, or,
sometimes, instead of marks. For example, at the end of a piece of written work with

no mistakes in it, the teacher may put not only a mark (% or A) but also the

comment excellent. However, if the work set was rather easy, and half the class got
full marks, the teacher is unlikely to describe this achievement as excellent, because
this word implies something outstanding, which could hardly be improved on. He
would call it very good or simply good. On the other hand, if a piece of work is very
difficult, the teacher may write very good on the work of a pupil who has 7 or 8 out
of ten. Comments of this kind are relative, and not automatically associated with a
particular mark. If the teacher writes a comment without a mark, that comment
simply expresses the teacher's opinion of the work, and does not stand for a particular
mark.

In the former Soviet Union and now in some countries of the former Soviet
Union there is a particular adjective associated with each mark, or grade: 5 —
siominno; 4 — 0oobpe; 3 — 3adosinvho; 2, 1 — nezadosinvho. It is even possible to use
these adjectives as synonyms of the marks themselves, for example: Arexcanoposa —
"ooope";, benvcovrka — "8iominno" .

Bearing in mind what has been said above about English usage, the following
approximate equivalents can be suggested:

v’ 6iOMIHHO —  very good.

Excellent can be used if the work is exceptionally good, but it is too high praise
to give several people in a class, especially regularly (see above). It might be reserved
for giominno, 3 siominnicmro In an examination.

v’ 0obpe —  good;
v’ 3a0086i16HO —  satisfactory;
v’ He3a006i1bHO —  unsatisfactory, (very) poor.

Iocmasumu siominno | 0obpe i m.o. is best translated as to give / put (smb.) (a)
five / four, etc., since this makes it clear that a mark is meant. To give / put smb.
(very) good, satisfactory, etc. may be used, but does not imply a specific mark. To
give / put a (very) good mark implies one of those marks which are usually
considered to be (very) good (see table below).

An alternative to excellent as a translation of eiominno, 3 éiominnicmio in an
examination is with distinction, and mocrasutu siominno can be translated as to give
(smb.) a distinction.

43. OuinoBaTn
To assess is used in the sense of "omuinroBaTu".
Examples:  Students' progress is assessed jointly on their term marks and
their examination results.
It is difficult to assess this type of work.
Assessment is used in such sentences as — We must make an objective
assessment of his capabilities.
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Some colleges in England have a system of continuous assessment. This means
that there are no examinations and the student’s final mark is an average of the marks
for all the work he has done during his course.

44, TlociOHUK, MiAPYYHHUK

The textbook can be recommended for translation. This corresponds in most
cases to niopyunuk Or nocionuk. It contains the basic material for the study of a
subject at a particular level.

45. IlpopexkTop

Pro-rector may be used as a translation, as long as one remembers that this is
only a translation of a foreign concept. The SOED comments "now chiefly in German
use". Another, clearer alternative is vice-rector.

46. Ilpodecop

IIpogpecop can be translated as professor. Note, however, that in the USA nearly
all university and college teachers are called professors. The most senior is (full)
professor, then associate professor, then assistant professor. (Only the lowest grade
are not professors, but instructors.)

47. IIpogecopcbKO-BUKJIATANBKUN CKJIIAJ

Within the university the teachers are called collectively the academic/teaching
staff, to distinguish them from the administrative and other staff. Academic staff is a
wider term than teaching staff, since it includes research staff. However, most
university posts combine teaching with research.

The academic / teaching staff can be translated as npogecopcvro-suxnaoayvruii
cknao. (Professors are also teachers.)

In everyday situations the academic / teaching staff are often referred to simply
as the staff, in contrast to the students, e.g. It is important to establish a good
relationship between (the) staff and (the) students.

A member of staff is used as in schools.

Note that in USA the academic staff are called the faculty and an individual
member a faculty member.

48. PexTop

Rector seems to be the best translation. Although this word usually means
something different in England ("a senior clergyman"), in a university context its
meaning is clear enough; most educated English people are familiar with its use to
denote the bead of a Scottish, German or French University. It is even used in
England at two Oxford colleges (Exeter and Lincoln), where the head of the college
is called the rector. It has also been adopted by at least one of the new polytechnics.
For example, the head of Liverpool Polytechnic is called the rector. If necessary, one
can explain that the rector is the head of the university, similar to the vice-chancellor
of an English university.
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49. KepiBHuk (HaykoBuii)
The following translations can be recommended:
v’ naykoeutl kepienuk — SUPErvisor.
However, supervisor is understood in this sense only within the context of
higher education and research.
Research student — a postgraduate, that is, someone doing research under the
direction of a supervisor.

50. Cekperaps (kadenpu)

Cexpemap ragheopu can be translated as secretary of the department or
departmental secretary, but when talking to English people one should add that this
secretary is also a member of the teaching staff. Otherwise they will assume that this
person has only secretarial duties.

51. Cemectp

The following translations can be recommended:

v’ cemecmp — (university / college) term or semester.

Term is the word used in England. It is probably the best translation in most
cases.

Semester may be preferred by those who wish to make it clear that this is half,
not a third, of the academic year. The SOED defines the word as follows: "a period or
term of six months, esp. in German universities and some US colleges; the college
half-year." It is the usual word in USA, where most universities and colleges have
two semesters, but is seldom if ever used in Britain and would not be understood by
many people.

52. Ceminap, ceMiHapchbKe 3aHATTHA
The following translations can be recommended:
v’ ceminap, ceminapcoke 3anamms — Seminar.

53. Cayxau (kypciB)
The following translations can be recommended:
v cnyxau (xypcie) — student or course member (for short courses)

54. Cepennsi ¢paxoBa ocBiTa

Further education is the nearest English equivalent, although it is far from
corresponding exactly. The loan translation specialised secondary education is
therefore preferable in serious discussions of the former Soviet educational system,
for example, at meeting of educationists. Bear in mind, however, that this expression
will not be quite clear to an English person unacquainted with the former Soviet
system, and may need explanation.
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55. Cepenns (3araJJbHOOCBITHSI) IIIKOJIA

Secondary school can be used in cases where the nouamkosa wixona is separate,
not part of the institution in question. However, where cepeons wxona denotes a
school with all forms, including the nouamxosa wixona, the use of secondary school
would be illogical, since this implies a separate school to which children go after the
primary school. Here simply school is preferable.

These schools can be described as comprehensive, but the term comprehensive
school is not on the whole to be recommended as a translation.

Common school is used by some British educationists writing about former
Soviet schools.

56. Crapuuii HayKoBHIi cIiBPOOITHUK

Cmapwuii nayxosuii cnispodoimuux can be translated as senior research
associate. Some institutions use assistant instead of associate: research assistant
and senior research assistant. In institutions which have both research associates
and research assistants, research associates are more senior.

57. Ctapmuii BUKJIagay
The following translations can be recommended:
v’ cmapwuii euxiaday —  senior lecturer.

58. Cra:xxyBaHHA
This term can be translated as study leave or study trip in some cases.

59. Ctyninb (HayKoBHid)

Higher degree is the best translation.

A higher degree is one which is awarded after further study, usually, although
not always, involving research, and corresponds on the whole to the former Soviet
yuenuti cmyninw. Academic degree is not often used, but when it is applies to all
degrees, including first degrees. Higher degrees are sometimes also called further
degrees.

Research degree is also used, but it is not an exact synonym of higher / further
degree; it means a degree involving research, and not all (although most) higher
degrees are research degrees (see below).

There are two types of higher degree: Master and Doctor.

Master’s degree 1S a degree awarded on acceptance of a thesis based on a short
period of research, usually soon after graduation. Master’s degree in the faculty of
science is called Master of Science (MSc).

Doctor (or Doctorate) is called in full Doctor of Philosophy, but is usually
refered to as PhD [pi:eitf’di:]. A PhD is awarded on acceptance of a thesis which
must be an original contribution to knowledge. Research for this degree usually takes
about three year’s, although the length of time needs varies considerably according to
the subject. This degree is generally considered to be of an equivalent standard to the
former Soviet kanouoamcvroco cmynens (see unit 23).
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There is another type of doctorate, which is called in full a senior doctorate , to
avoid confusion with the PhD. The name of a particular senior doctorate depends on
the field of specialisation.

Example: Doctor of Science —  for science subjects or DSc [di:es’si:].

These degrees are much higher than the PhD, and are comparable in importance
to the former Soviet doctor’s degree (see unit 12). There is no equivalent in England
to the former Soviet doctorate.

60. CTunenmist
A grant is something granted, meaning given formally, especially a sum of
money given by the government for a certain purpose. For example, the government
makes grants to the universities and to students, to support them while they are
studying. The latter type of grant is called in full a maintenance grant (from the verb
to maintain, meaning “support”), and is intended to be spent on food, clothes, books,
fares, etc. the full form is used only in formal situations, or to distinguish this type of
grant from grants for other purposes (e.g. book grant, building grant). In everyday
speech the form (student) grant is used.
Examples: The amount of the grant depends of the parents’ income.
(One student to another) — Where are you going?
To get my grant.
Grant here corresponds to cmunenois.

Slipend is not used in such cases. This word is defined by the Concise Oxford
Dictionary as: “fixed periodical money allowance for work done, salary, esp.
clergyman’s fixed income”. Even in this sense it is rarely used. Salary is used instead.

It is true that slipend is occasionally used in official language as a translation of
cmunendis but this is not to be recommended on the whole.

61. YuiBepcurer
The following translations can be recommendated:
v’ ymieepcumem — University.

62. HapuajabHuii pik
The following translations can be recommendated:
v’ nasuanwnutl pix — academic year
In schools, school year can be used as a non-formal alternative, and in higher
education session can be used as a formal alternative.

63. Buenui

There is no English word which applies equally to all branches of knowledge,
and the word yuenuii must therefore be translated in different ways, depending on the
context.

Scientist can be used with reference to the natural sciences. However, it must be
remembered that a scientist is not necessarily engaged in research.

Scholar is often the best translation with reference to the arts.
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Sometimes the combined expression scientists and scholars is used with general
reference. This awkward phrase indicates the need for a general term which the
language has not yet produced.

Researcher is sometimes used to denote anyone who carries out research, in any
field.

Academic (as a noun) can be used in some cases. Although it is not an exact
equivalent, it has the advantage of referring equally to the arts and the sciences.

64. Buena paga (pakyJabrery)

One may use the literal translation academic council, as at university level.
Faculty can be included in two ways: faculty academic council or academic council
of the faculty. Since this body fulfills approximately the same function as the faculty
board in English universities, this term may also be used. It is not automatically
associated with an English university.

65. @akyJabTeT
If University is divided into ¢gaxyrememu, these can be called faculties in
English.

66. UuTaabHui 3a.
In colleges and universities there are usually several different libraries:
the university / college library — the biggest, main library
Library is used not only in the sense of "6i6riomexa" but also of "vumanenuii
san". Reading room is seldom if ever used in English educational institutions and is
altogether a rare word. Reading hall does not appear to be used at all.
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TOJIATOK A

CIIOCOBU TATYBAHHA JIMCTIB

Icaye kinbKa cmoco6iB HamucanHs gatu. OIHI aBTOPU BKA3yIOTh MICSIIh TIEPE
YHCIIOM, 1HII — HaBMaku. [lepen pokoM MOXKHa CTaBUTH KOMY:

January 21st, 2002
21st January, 2002
April 2nd, 2001
2nd April, 2001
3rd June, 2000
June 3rd, 2000
6th November, 2001
November 6th, 2001

[HOMI OITyCKAIOThCS HACTYITHI 32 yuciioM Jitepu  (-St, -nd, -rd, -th):

12 February, 2002
February 12, 2002
October 1, 2001
5 July, 2000

JlaTy MO’XHa IIUJIKOM BKa3zyBaTu HHUpaMH, aje TpH IbOMY HEOOXITHO
naMm'asTaTi TpoO PI3HUN TMOPSIIOK 1XHBOTO TMPOXO/KEHHS B OpUTAaHCBKOMY W
aMepUKaHCbKOMY BapiaHTax. bpuTaHIlli Ha mepuie MIClle CTaBlIATh YHCIIO, a
aMepHUKaHIIl — MICSIIb:

12th February 2002 uu 12/2/02.
December 2, 2002 uu 12/2/02.

Benukobputanis: 12.2.02
CIIIA: 12.2.02

JIOJATOK B
TMIEPEJIIK CKOPOUEHD, 11JO0 BUSHAYAIOTH COLIIAJIEHUIT CTAH OCOBU

3Bepranns (Mr., Mrs., Miss uu Ms) ctaBnsTecs nepes npizBuiieM. Llei croci6d
€ Oump OQIUIHHUM 1 3aCTOCOBYETHCS B THUX BHUMAJAKaX, KOJIU MU HE 3HaHOMIi 3
TopMU 200 0akaeMo OyTH IIAHOOJMBUMU 1 BBIYJIMBUMH IIOJI0 HUX.

3a3HaueH1 CKOPOUYCHHS BUKOPUCTOBYIOTHCS AJIsI TAKUX CIIiB

Mr — Mister (man)

Mrs — Mistress (maHi, 3aMy>KHs JKIHKA)

Miss — Micc, He3aMiXHS KIHKa
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Ms — 3BepTaHHS 10 KIHKH, siKa He 0a)kae TOBOPUTH PO CBiM CIMEWHUH CTaTycC.
Bono 3aransaonpuitasaTo B CIIIA i1 crae Bce nonynspHimuM y BeaukoOpuTaHii.

Cxopouenns Dr (Doctor) cTaBUTbCsI TP 3BEPTaHH1 0 JOKTOPIB (MEIUYHUX Ta
1H.HayK).

3BepranHs Prof (Professor) BHKOPHCTOBYEThCS TUIBKH SIK 3BEPTaHHS 0
NEBHUX YHIBEPCUTETCHKUX BHUKIIAJA4yiB BHCOKOTO pIBHS. 3BEpHITH yBary, IO
JIPYKUHH JOKTOPIB 1 mMpodecopiB HE MAIOTh IEpel CBOIM IMPI3BUIIEM TaKOIo X

CKOpOYEHHS, IO CTOITh Mepe/I MPi3BUIIEM Y0JIOBiKa. Hampukiaa, He MOKHA TTUCATH:
Mrs Dr Smith.

JIOJIATOK B

CIIMCOK CKOPOYEHb HA3B LITATIB VY IIOIITOBUX IHIEKCAX CILIA

Haszpa mrary CKopOYEeHHS Ilepexian
1 2 3

Alabama AL Amnabama
Alaska AK AJtsacka
Arizona AZ ApizoHa
Arkansas AR Apxkan3ac
California CA Kanidopnis
Colorado (6{0) Komopamo
Connecticut CT KoHHEKTHKYT
Delaware DE Jlenasep
District of Columbia DC okpyr KomymOist
Florida FL dnopuna
Georgia GA JIxopKis
Hawaii HI I"aBai
Idaho ID Aiiaxo
Illinois IL LiiHo¥C
Indiana IN [amiana
lowa 10 AliioBa
Kansas KS Kanzac
Kentuc KY KenTykki
Louisiana LA Jlyiziana
Maine ME Men
Maryland MD Mepinena
Massachusetts MA Maccauycerc
Michigan MI Miunran
Minnesota MN MinHecoTa
Mississippi MS Miccicirmi
Missouri MO Miccypi
Montana MT MonTaHa
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1 2 3
Nebraska NE Hebpacka
Nevada NV Heana
New Hampshire NH Hpro-Xemmiup
New Jersey NJ Hpro-JIxepci
New Mexico NM Hrro-Mexkciko
New York NY Hrro-Hopk
North Carolina NC [TiBaiyna Kapomina
North Dakota ND [liBHiuna JlakoTa
Ohio OH Oraiio
Oklahoma OK Oxkiraxoma
Oregon OR Operon
Pennsylvania PA [TincenpBaHis
Rhode Island RI Pon-Aitinenn
South Carolina SC [TiBnenna Kapomina
South Dakota SD [TiBgenna Jlakora
Tennessee NT Tenneci
Texas X Texac
Utah uT IOta
Vermont VT BepmonTt
Virginia VA Bipxunus
Washington WA BammunarTon
West Virginia wv 3axigHa BipxiHis
Wisconsin WI Bickoncin
Wyoming A4 Baitominr

VYBara: Y geskux HOBUX JUIOBHX ajpecax Micis CTaHIapTHOTO S-1udpoBoro
IIOIIITOBOTO 1HAEKCY MOJKE CTOATH J0JAaTKOBa KOMOiHamis 1udp, sSKy HEOOX1THO
BKa3yBaTH y BCil KOPECTIOH ICHIII].

Hanpuknan:...

lowa State University, Ames, 1050011

University of Kansas, Lawrence, KS 66045-2140

Michigan State University, East Lansing, MI 48824-1035

JTOJATOK T

CICOK HAWBUIBII VKUBAHUX CKOPOUYEHD

1. JlitoumnciaeHHd 1 yac 100u:

A.D. anno Domini (;1at.) HAaIIIOl epH
B.C. before Christ JI0 HAIIO1 epr
ES.T. eastern standard time  cxigauii nosicauit yac (CILA)
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CS.T. central standard time  menTpanbHui osicanii wac (CLLIA)

M.S.T. mountain standard time ripcekuit mosicauii yac (CILA)

P.S.T. pacific standard time  TuxookeaHchkuii mosicauit yac (CLLA)

GMT Greenwich Mean Time cepenHiii 4ac 3a (PMHBHUYCHKHM
MEpH/I1aHOM

A.M., a.m. ante meridiem (J1aT.)
P.M., p.m. post meridiem (J1at.)

TOJIMHH JI0 TIOTY THSI
TOJIMHY TIOTIOJTYIH1

. Bueni cryneni:

. JHi TIOKHS:
Sun. Sunday HE LIS
Mon. Monday TTOHETIJIOK
Tues. Tuesday BIBTOPOK
Wed. Wednesday cepena
Thurs. Thursday YeTBEP
Fri. Friday I'ITHULA
Sat. Saturday cybora
. Micsi poky:

Jan. January CIYCHb
Feb. February JTIOTUN
Mar. March OepeseHb
Apr. April KBITEHB
May May TpaBEHb
June June YepBEHb
July July JIMTICHD
Aug. August CEpIICHb
Sept. September BEPECCHb
Oct. October KOBTCHb
Nov. November JUCTONA
Dec. December IpyJIeHb

B.A. Bachelor of Arts OakanaBp TyMaHITapHUX HAyK
B.Sc. Bachelor of Science OakayaBp MPUPOJHUYUX HAYK
Dr. doctor JIOKTOP

ML.A. Master of Arts MaricTp ryMaHITapHUX HayK
M.Sc. Master of Science MAaricTp MPUPOTHUYUX HAYK
Ph.D. Doctor of Philosophy  ngoktop ¢inocodii
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5. Anpecu:

Apt.
Ave.
P.O.

Rd

Rwy, Ry
Sq

St.

. Pi3zHe:
C.0O.D.

D/A
M.S.
P.S.
TV

apartment
avenue
post-office
road
railway
square
street

cash on delivery

documents attached
manuscript
postscript
television

. JIaTUHCBHKI CKOPOYEHHS:

a.l.
e.g.
et al
etc.
l.e.
g.v.
VS.

ad interim
exempli gratia
et alii

et cetera

id est

quod vide
Versus

per, for, or
dollars
pounds
cents
percent
number
care of
and
company
limited
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KBapTHpa
aBCHIO, MPOCIIEKT
IIOIIITA

nopora
3ATI3HUAL
IIoIa

BYJIHIIS

CIjIaTa Mmpu JOCTAaBIIL,
rOTIBKa

JO0/IaH1 JOKYMEHTHU
PYKOITHC

MIOCTCKPUIITYM, TIPUITHCKA
TeJicOaueHHS

THMYaCcOBO
HaTTPUKJIIA]

Ta 1HIII

Ta 1HIIIE

TOOTO

TUBHUCA (TaM-TO)
POTH

y; JUIs; UM
(CKIITbKH-TO) JT0JIApiB

(CKIIIbKU-TO) (PYHTIB CTEPJIIIHTIB

(CKIJTbKH-TO) IIEHTIB
(CKUJIBKH-TO) BiJICOTKIB
HOMED

JUTsl Iepeadi (TakoMy-To)
i

KOMITaHist (MPOMHKCIIOBA, TOPToBa 1 T.11.)

KOMIIaH1sg 3 00OMEXEHOIO
BIJIIIOBIIAJILHICTIO



JIOJIATOK ]I

ITEPEKJIAJL AHT'JIO-AMEPUKAHCBKUX OAMHUILb
BUMIPIB ¥V METPUYHY CUCTEMY

Mipu TOBKUHU:

1 inch (in) groitm = 2,54 canTEMETpHU

1 foot (ft) byt = 12 motimam = 30,48 canTEMeTpa

1 yard (yd) spx = 3 ¢dyram = 91,44 canTrmeTpa

1 mile (ml) mus = 1760 spaam = 1609 m

1 International Nautical Mile (INM) mopcbka mutst = 6076 ¢pyram = 1852 m.

Mipwu mutonii:

1 square inch (in*) kB.oiiM = 6 45 KkB.cM

1 square foot (ft? ) kB.dyT = 144 kB.moiiMmam = 929 KB.cM

1 square yard (yd® ) kB.spx = 9 kB.¢dyram = 8361 kB.cM

1 acre (a.) akp = 43, 65 kB.pyram == 4,8 kB.japnam = 0,405 ra
1 square mile (ml® ) kB.must = 640 akpam = 2.59 KB.KM

Mipu piiuHHu:

1 pint (pt) miaTa = 6purt. 0,57 1; amep. 0,47 1.

1 quart (qt) xBapra = 2 mintam = 6pwurt. 1,14 m; amep. 0,95 n
1 galiod (gal) ranon = 4 kBapram = 0put.4,55 11; amep. 3,79 1
1 barrel (bbl) 6apens = 31-42 ranonam = 140,6 — 190,9 n

Mipwu Baru:

1 ounce (oz) yumis = 28,351

1 pound (Ib) pyuT Toprosuii = 16 yHmism = 453,59 r

1 ton(ne) (sh.in) Tonna (mana) = 2000 ¢pynram = 907,18 kr
1 ton(ne) (gross) Torna (Benuka) = 2240 ¢pynram = 1016 kr
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HaBuanpHe BUgaHHS

JIJIOBA AHTJIIHCBKA MOBA: OCBITA TA HAYKOBA JISJIBHICTh

Hapuajnpauii mociOHMK

CEMEHEILb Banepiit BacunboBuu
HYPIOMOB TI'enHaniit IBanoBnY
POXMIBKNHN Mukona MukonaiioBu4

Bignosigansuuii Bunyckosuii O.C. 3aMkoBuUit
Penaxrop O.I'. Tpouenko

Kowmm’torepua Bepctka .M. 'omoanHikoBa

ITnan 2003, mos. 38
Iiam. go apyky 29.11.02 ®opmar 60x 84 /1. Crioci6 apyxy — pusorpadisi.
YMoB.-npyk.apk. 4.7. O6mik.Bug.apk. 4.0. Tupax 200 npum.
3am. Ne 1-8 Ilina gorosipHa.

XHVYPE. Ykpaina. 61166 Xapkis, npocr. Jlenina, 14

BignpykoBaHo B y4OOBO-BUPOOHHUUOMY
BUJIaBHUYO-TIoNIrpadiunomy neHtpi XHYPE
61166 Xapkis, npoc. Jlenina, 14



MIHICTEPCTBO OCBITU I HAVKH YKPATHA
HAVKOBO-METOJUYHUI [IEHTP BUILIOT OCBITU

XAPKIBCHKMI HAILIIOHAJIBHUI YHIBEPCUTET
PAJIIOEJIEKTPOHIKHA

B.B. Cemenenp, ['.1. Uypromos, M.M. Poxuiipkuit

JIUDTIOBA AHTJIIMCHKA MOBA: OCBITA TA HAYKOBA JIISJIBHICTh

PexomennoBano MiHicTepCTBOM OCBITH 1 HAYKH YKpaiHU
SIK HaBYAJILHUH ITOCIOHUK
JUISL CTY/ICHTIB BUIIIUX HaBUYAJIbHUX 3aKJIaiB

XapkiB 2003



